BIZBROADCAST 2.4

User Guide

BizBroadcast is a powerful Microsoft Excel™ Add-In that lets you distribute data driven reports to end
users. After you build content in reports that you want to send out from Excel, use BizBroadcast to
define distribution parameters and run the distribution.

BizBroadcast lets you immediately distribute reports or use the BizBroadcast Scheduler to schedule a
report distribution.

This Guide describes the BizBroadcast elements that display in Excel and explains how to use
BizBroadcast commands to set up and distribute your content. Many of the examples shown in this
guide have example workbooks for hands-on testing and experimentation. These companion
workbooks are contained within the BizBroadcast download .zip file. If a companion workbook is
available, you will see the following icon followed by the file name of the example workbook.

®
X\} Example.xlsx

# Note

Most BizBroadcast example workbooks use static data and VLookups to simulate dynamic data
updates. Use the example files to focus on the functionality of BizBroadcast and not the way the data
is being retrieved.
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1. Starting BizBroadcast

To use BizBroadcast you must first click the Load BizBroadcast button. This design eliminates
conflicts that can occur with other add-ins that may export to Excel.

When BizBroadcast is in On Demand mode, click on the Load Broadcast button of the BizBroadcast
ribbon or toolbar to start BizBroadcast.

Home Insert Page Layout Formulas Data Review View Bizlnsight - DE BizBroadcast
Help
i - _ ) Check for Updates
Run MNew Distribution Application  Email Set  Scheduler Activate Update Buy
Broadcast| MNow Template Settings Settings Schedule START Template ] About MNow

Broadcast Report Distribution and Scheduling

Once loaded, the Load Broadcast button disappears and the remaining buttons on the
BizBroadcast ribbon will be enabled.

If you prefer to have BizBroadcast load automatically every time Excel is started, browse to the
BizBroadcast installation directory, C:\Users\username\AppData\Local\BizBroadcast\Bin\Reg
and double-click the “Register BizBroadcast for Excel xxxx OnStartup.bat” that corresponds with your
Excel version. This file will change BizBroadcast to load automatically when Excel starts.

A WARNING

You may have to go back to Load BizBroadcast manually if you experience issues with other
applications that export to Excel. To change back to the default behavior, repair the BizBroadcast
installation from Control Panel > Programs and Features.
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2. Create a Simple BizBroadcast Distribution

BizBroadcast is a very feature-rich product. This guide will be presenting all its capabilities, some of
which you may never need to use. Before getting into all the details, try the following steps to create

and run a basic distribution.
1. Open asimple (one worksheet) existing report or create a new very simple report.

2. Click onthe New Distribution Template button on the BizBroadcast ribbon.

Home Insert Page Layout Formulas Data Review View BizInsight - DE BizBroadcast

__@ l 9 Help
r‘ LI @ = 0 Check for Updates

Mew Distribution Application  Email Set  Scheduler Activate Update
Template Settings  Settings Schedule START Template (] About

Broadcast Report Distribution and Scheduling

Run
Mow

3. Choose PDF from the RenderFormat drop-down list.

4 Required
5 RenderFormat Path
6 -
- |POF ~ %
¥PS
8 | xLsx
g |X¥LSXVALUES
¥LSM
10 | ¥LSMVALUES
11 | LS
¥LSVALUES v
12
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4. Type C:\BizBroadcast Examples in the Path field.

A B
1
2
3 |BizBroadcast Distribution List
4 Required At least one required
5 |RenderFormat | Path EmailTo
& |PDF C:\BizBroadcast Examples
T
a8

5. Type aname in the FileName field so the resulting output file will have a different filename than

the file currently open.

FileName |_

First Distribution

6. Saveyour changes and click the Run Now button.

H % s
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW BizBroadcast
=D £ Update Template
= rr Upda P
! =B Ot I
Run  New Distribution Application  Email Set  Scheduler Activate . About
Now Template Settings  Settings Schedule  START %CheckforUpdates
Eroadcast Report Distribution and Scheduling
f1s - fe
A E C D

1
2
3 |BizBroadcast Distribution List
4

Required At least one required

|Path
PDF C:\BizBroadcast Examples

RenderFormat EmailTo

Bizlnsight 7

Book1 - Excel
Bizinsight
F

POWER

EmailSubject Selection FileName

First Distribution

BizNet Software, Inc.
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7. Click OKto the message asking whether to create the directory. This will only happen if the
directory does not already exist.

BizBroadcast ™ =

The path C:\BizBroadcast Exarnples at row AB does not exist. Press OK to create
the folder and continue Broadcast or press Cancel to stop Broadcast.

QK ) Cancel

8. Apop-up dialog will open indicating that the distribution is complete.

BizMet Software ® BizBroadcast ™ X

BizMet Software ® BizBroadcast ™Summary Report.

~ Processed 1 items in 00:00:03.
Check About box for messages.

0K

9. Checkthe directory or email for the distribution and confirm that the report was produced.

- ®
Y Simple Distribution Example.xlsx
‘\g p p M

/
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3. BizBroadcast Ribbon Options

The BizBroadcast ribbon includes commands for setting up and running a BizBroadcast distribution.
Before you use BizBroadcast, review the description of each command to make sure you understand
how reports can be scheduled and distributed.

Home Insert Page Layout Formulas Data Review View BizInsight - DE BizBroadcast
I r‘ -':T'} | aHeIp
| . = = O ¥
) . . ) E;H Check for Updates
Run Mew Distribution Application Email Set  Scheduler Activate Update
Mow Template Settings  Settings Schedule START Template (1] About

Broadcast Report Distribution and Scheduling

BizBroadcast commands work as described in the following table:

Command/Button Description
Run Now! Immediately executes a BizBroadcast distribution using parameters you have
specified.

& IMPORTANT

When running a distribution, Excel should be left as the foreground application
to avoid inconsistent calculation. Do not switch to work in another application
while running a distribution. If necessary, install BizBroadcast on a separate
workstation and work on another computer while broadcasting.

New Distribution This button inserts a Distribution Template into the current workbook. The
Template Distribution Template is where the user can define how they want the report
distributed. Fields required for the distribution are labeled as such; other fields
are optional. Select a column heading to view a description of the field. Click the
drop-down fields or type text to specify distribution choices.

Application Settings This button opens the Application Settings dialog. This is the primary area for
adjusting BizBroadcast settings. See Application Settings for more detailed
information about the settings in this dialog.

BizNet Software, Inc. 9|Page
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Command/Button Description

EMail Settings This button opens a dialog where BizBroadcast can be changed to use an SMTP
server for email distributions. By default, BizBroadcast is configured to use
Microsoft Outlook for email distributions.

Email Settings ©

i Outlook Client
71 SMTP

SMTP Server

|
SMTP User Mame |
|

SMTP Password

SKATP Port 25 [ Use secure connection

| 0] 4 | | Cancel

A IMPORTANT

BizBroadcast supports both SSL and TLS protocols. When using the TLS protocol,
the optional EmailFrom distribution parameter must be used and be set to a
valid email address in order for an email distribution to succeed.

Set Schedule Opens the Scheduler dialog for specifying the Frequency, Schedule Details,
and Application Settings for a workbook scheduled for BizBroadcast
distribution.

For more information about the Scheduler, see Scheduler.

Scheduler Toggles between starting and stopping a scheduled distribution. After you click

START, the button label changes to STOP.
(START/STOP)

For more information about the Scheduler, see Scheduler.
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Command/Button Description

Activate Opens a dialog from which a license can be activated or deactivated. For more
information, see Licensing.

Update Template Use this button to fix issues with existing Distribution Templates. This button
recreates all Excel ranges used by BizBroadcast and can resolve most issues that
occur with Distribution Templates created by older BizBroadcast versions.

Help Opens BizNet Software's Online Documentation website where product
documentation can be found as a well as a link to BizNet's knowledge base.

Check for Updates Checks BizNet Software's site for any BizBroadcast software updates that might
be available.

Buy Now Browses to BizNet Software's website where the product can be purchased. The
Buy Now button only displays when BizBroadcast is not activated

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW BizBroadcast
I r‘ — -__i‘ {ft\‘. | eHelp
: ) . F LI — ? ~ 1';"'\|;1|Checkf|:-r Updatsy
Run  New Distribution Application Email Set  Scheduler Activate Update
Now Template Settings  Settings Schedule START Template ] About
Eroadcast Report Distribution and Scheduling
About Displays the software version, license details, and any system messages. Monitor

Scheduler activity by clicking About on the BizBroadcast ribbon. Scheduler
messages are displayed in the System Messages text box and can be cleared
using the Clear Messages button.
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4. Creating Distribution Lists

The first step when using BizBroadcast is to create a Distribution List that will be used to define what
BizBroadcast should do. A Distribution List is simply a table in Excel that is comprised of the
parameter names as headers and the values for those parameters provided in the rows underneath.
Once you have created your table of parameter values, you assign an Excel name to that table and
provide that range name to BizBroadcast as a Distribution List.

4.1 Create aDistribution List Automatically

Use the New Distribution Template button to create a Distribution List automatically. This template
can only be inserted once into a workbook. If you need additional Distribution Lists in your workbook,
they can be created manually as described in Create a Distribution List Manually.

1. Click New Distribution Template to insert the default Distribution List template.

Home Insert Page Layout Formulas Data Review View Bizlnsight - DE BizBroadcast

NI
’ o - . — . @!‘Checkfanpdates
Run § Mew Distribution &pplication  Email Set  Scheduler Activate Update
Mow Template Settings  Settings Schedule START Template ] About

Broadcast Report Distribution and Scheduling

BizBroadcast inserts the default Distribution List template with the most commonly used
BizBroadcast parameters included. The parameter names (also called column heading or fields)

are bold.
A B C D E F G
2
3 |BizBroadcast Distribution List
4 Required At least one required
5 |RenderFormat Path EmailTo EmailSubject Selection FileName
5
7

If the below error occurs, the workbook is in the old Excel 97-2003 (.xls) format. Save the
workbook as a .xlsx and then close and reopen it to resolve the error.

[ =

BizBroadcast @

Broadeast cannot add termplate to an unsupported file type XLS, Please
i I % save inthe format tepe XLSX, KLSM, XLTH or XL5B and try again,

Ok

BizNet Software, Inc. 12|Page
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2. Click a cell under each bold parameter name and enter a value for the parameter. Where possible,
drop down lists or helper dialogs are available for the parameter fields. Click in the cell to see if
there is a dropdown list or double-click to open the helper dialog, if one is available.

3. Usethe Additional Optional Parameters section to add any of the other supported parameters to
include in the distribution. For example, select the Attachments parameter to attach an additional
file to an email distribution.

4. Select the blank entry in the drop-down list to enter a User-Defined parameter. See User-Defined
Parameters for more information.

Additional Optional Porameters

Selection FileName

EmailCC

EmailBCC

EmailPriority

EmailFrom

EmailBody

Attachments

IMergeFiles hd

4.2 Create aDistribution List Manually

A workbook can contain multiple Distribution List definitions that represent the various timelines or
audiences for the report. You can switch between these Distribution Lists by changing the range
selected in the Distribution List Excel Range drop down list in the Application Settings dialog.

Broadcast Settings @

General l[lal-::_.iaﬁun | Furrnulas|
Warkbook Settings

Distribution List Excel Range |BroadcastList je

Mote: The Distribution List Range must be located on a worksheet named "BroadcastList”

Application Settings
W Save Workbook before Broadcast [ Clear Bizinsight Caches before Broadcast

BizNet Software, Inc. 13|Page
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To manually create a Distribution List, do the following:

1. Insert new rows above the default Distribution List. All additional distribution lists must reside on
the same sheet as the default Distribution List.

O o o~ o N s W R =

A B C

L X Cut

s
oF &

Copy tion List
Paste Options: At least one required

< |Path EmailTo
A

Paste Special..,

Insert %

Delete

Clear Contents
Format Cells...
Rowr Height...
Hide

2. Enter your BizBroadcast parameters in separate columns on the same row. The order in which the
parameters are presented is not important but the names must match the names of the pre-
defined parameters. Refer to BizBroadcast Distribution Template for a list of the BizBroadcast
pre-defined parameters.

Include the required RenderFormat parameter as well as at least one of the two optional

parameters:

e Path--alocal or UNC path where the report file should be written

e EmailTo -- one or more semi-colon-separated email addresses for the end users who need to
receive the report.

BizNet Software, Inc. l4|Page
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A B C |
My Manual List
2 |RenderFormat EmailTo
3 | XLSX tmoses@biznetsoftware.com
4
]
& |BizBroadcast Distribution List
7 Required At least one required
& RenderFormat Path EmailTo
g

3. Include other distribution parameters as needed to specify email details, such as the
EmailSubject, or Selection to specify the name(s) of the worksheet to include in the report if the
entire workbook does not need to be sent. The following is an example of a simple Distribution
List created manually:

A B C D
My Manual List
2 |RenderFormat EmailTo EmailSubject FileName
3 | XLS¥ tmoses@biznetsoftware.com MylList MyListTest
4
3
& |BizBroadcast Distribution List
7 Required At least one required
& |RenderFormat Path EmailTo EmailSubject
g

4. Create an Excel name that encompasses the header row of parameter names and each row of the
new Distribution List.

fx z IE E IE é\w Define Mame -

. i . it Use in Formula ~
Insert  AutoSum Recently Financial Logical Text Date & Lookup & Math &  More Mame

HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER Bizlnsight 7

Function M Used - - - ~  Time~ Reference~ Trigv Functions=] Manager o Create from Selection

Function Library efined Mames

For example, the range created for the above example must include at least Rows 2 through 3 and
columns A through D, which is represented in Excel as the range $A$2:5D$3.

BizNet Software, Inc. 15|Page
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A B C D
My Manual List
2 |RenderFormat EmailTo EmailSubject FileName
3 |XLSX tmoses@biznetsoftware.com MyList MyListTest
4
3 Mew Mame ? >
& |BizBroadcast Distribution List
7 Required At leasi Name: MyList
& |RenderFormat Path scope: Warkbook ~ ct
g Comment:
12
13 ~
14 Refersto: | _groadeastlistsA52:5053 =5
16

5. Click on the Application Settings button and select the new Distribution List from the

Distribution List Excel Range drop down.

A B c D
Iy Manual List et _
- Settings x)
2 |RenderFormat
3 |XLsX General l Calculation | Formulas |
4
5 Workbook Settings
& |BizBroadcast Distribut Distribution List Excel Range m j
: L ) AdditionalParameters
7 Required MNate: The Distribution List Range g -t
& |RenderFormat BroadcastRenderFormatList
9 Application Settings
1N
bt [¥] Save Workbook before Broadcast [1 Clear Bizinsight Caches before Broadcast

& IMPORTANT

If the Distribution List Excel Range drop down is disabled, this is because the default Distribution
Template has not been inserted into the workbook. Click on the New Distribution Template button
to insert the default Distribution Template and then move the manually created Distribution List to

that sheet.

BizNet Software, Inc.
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If you try to run a BizBroadcast distribution without a distribution list selected in the Application
Settings dialog OR your manual distribution list is not on the same sheet as the default Distribution

Template, you will get the following error:

"No valid range name for Distribution List"

Mo valid range name for Distribution List.
l % Check About box for messages.

oK
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5. Distribution Template Options

Insert a BizBroadcast Distribution Template to specify the report file format, the report parameters,
and the Distribution List (the specifications of what to send to the people receiving the report).
BizBroadcast lets you use many different parameters to create a Distribution List and define a report
distribution.

You can specify multiple report formats, email details, and optional parameters by typing the
required information on different worksheet rows. Alternatively, multiple EmailTo addresses
(separated by semicolons) can be specified on a single row of a Distribution Template if all other
distribution details for a report are the same.

The following parameters are available with BizBroadcast:

5.1 Base Parameters......coiiiiiiiiiiiiiiiiiicciccntcccce e 19
5.1.1 RenderFormat (Required)........cccceeeevreevieeeenieecieeeeseee e 19
5.1.2  Path (Optionally Required)......cccceeuereenierieneeieeieneeneeeeseesee e 22
5.1.3 EmailTo (Optionally Required) ......cceeeuevueeeenieecieeieceeceeeeeeee e 24
5.1.4  EMAIlSUDJECT .ooineiiiiiieeeeetteet ettt 26
5.1.5  SElECHION .ttt s 27
5.1.6  FIleNAM..iiiiieieeeeeeetete ettt s 34

5.2 Additional Optional Parameters .......cccceeeueicverieccieeiecceeceeeeee e 35
5.2.1 Additional Email Parameters.......ccccoceeverieneenienienenneneeneeiesneenne 35
5.2.2  AttaChMENTS c.ueoiiiiieieeteeeteeeeeee ettt 37
5.2.3  MEIGEFILES..uiiiiiiiieiieeteeieetee ettt ettt saa e 39
5.2.4  PrinterNamMe ..ottt ettt 41
5.2.5  PaASSWOIM ..cueiiiiiiiiiiiienieeiertecteteete sttt ettt 42
5.2.6  CalCUlation ..coueeiieiieierieectetceeese et 42
5.2.7  MACIOS...uuuiiiiiiiiiiiiiiiiiiittcc ittt 44
5.2.8  USEINAME .ottt et erae e s s ssaee s s 52
5.2.9  SendCredentialS.....cccccouirerienieninienieeneeeeeee e 52
5.2.10  User-Defined Parameters......cccoceveenerieneenieniieneeneseenieesieseenne 52
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5.1 Base Parameters

BizBroadcast Base

parameters are the parameters displayed to the left of the Additional Optional

Parameters section of the Distribution Template. These parameters are comprised of required,
optionally required and most commonly used parameters.

5.1.1 RenderFormat (Required)

BizBroadcast Distribution List
Required

RenderFormat

Pat

w

PCF

XP%

HLS¥
HLE¥WALUES
AR

1 [ HLShvALUES
L LR
KLSWALLES

2

The RenderFormat

parameter allows you to specify the output format of the report BizBroadcast

produces. Supported RenderFormats include:

RenderFormat Description

PDF

Adobe Acrobat Portable Document Format (PDF). When the PDF format is

rendered, BizBroadcast creates a bookmark for each worksheet and page in the
workbook. Bookmarks are an Adobe Reader capability and can only be seen
when the PDF is opened with Adobe Reader.

# Note

Excel 2007 requires the Microsoft's Save as PDF update in order to use the PDF
render format. This add-in can be downloaded from 2007 Microsoft Office Add-in:
Microsoft Save as PDF.

XPS

XML Paper Specification. Open, XML-based fixed document format developed by
Microsoft and standardized internationally as ECMA 388. Using this format for
reports requires the installation of the XPS Add-In for Excel.

XLSX

Excel file format for Excel 2007 or later.

XLSXVALUES

Static Excel file for Excel 2007 or later

XLSM

Excel file format for Excel 2007 or later that has Excel macro use enabled.

BizNet Software, Inc. 19|Page
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RenderFormat Description

XLSMVALUES | Static Excel file in the format for Excel 2007 or later with Excel macro use enabled.

XLS Excel file format for Excel 97-2003.

XLSVALUES Static Excel file in the format for Excel 97-2003.

MHTML Multi-purpose Internet Mail Extension (MIME) Hypertext Markup Language (HTML)
file for display in a web browser. MHTML files include archiving support and can
be used when offline.

HTML Hypertext Markup Language file for display in a web browser. BizBroadcast is able
to publish an HTML document to a website directly. For information on how to
publish an HTML document to a website, see HTML Publishing.

csv Comma-Separated Values format for simple spreadsheet data.

XML Extensible Markup Language (XML) is a markup language that defines a set of
rules for encoding documents in a format which is both human-readable and
machine-readable.

# Note

BizBroadcast will produce the XML output as unmapped elements. XML schema
file (.xsd) and Extensible Stylesheet Language Transformation (.xslt) are not
currently supported.

TEXT Tab-delimited text output

PACKANDGO This RenderFormat option produces a disconnected version of the report that
does not require database connectivity. Report recipients need Bizinsight 7
installed to use the report. For more information on using the PACKANDGO
RenderFormat, see PackNGo Distributions.

For more information on Pack N Go capabilities, see the BizInsight 7 User Guide.
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Static vs Dynamic RenderFormats

Some BizBroadcast capabilities only apply to certain RenderFormats; the characteristic that drives
this differentiation is whether the RenderFormat is static or dynamic.

Static RenderFormats

A static output format is any RenderFormat that contains values instead of the original formulas. The
BizBroadcast static output RenderFormats are the following:

e PDF
o XPS

o XLSVALUES
e XLSMVALUES

e XLSXVALUES

e HTML
e MHTML
o XML

e CSV

o TEXT

Dynamic RenderFormats

The BizBroadcast dynamic RenderFormats are the following:

o XLS
o XLSX
e XLSM

e PACKANDGO

These RenderFormats are considered dynamic because all functions in the resulting output file are
fully functional. All Dynamic RenderFormats with the exception of PACKANDGO require database
connectivity.
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5.1.2 Path (Optionally Required)

At leqst one req
Path i
| |

Path

Erter a walid path to
create a file, You can
erter @ local path, a
Universal Maming
Corwvention [UMC] name,
or a mapped drive path,

The Path parameter allows you to specify a directory to which BizBroadcast will save the resulting
output file. The path can be a local path, a Universal Naming Convention (UNC) path, mapped drive or
Sharepoint directory.

If the path does not already exist, BizBroadcast will prompt to create the directory and proceed with
the distribution. The user running the distribution must have rights to create the directory in the
specified location.

P )

BizBroadcast ™ @

The path CADutputDirectory at rowe 86 does not exist, Press OK to create the
folder and continue Broadcast or press Cancel to stop Broadcast,

] 4 Cancel

The Path parameter is an optionally required parameter that must be provided when the EmailTo
parameter is empty.

Double-clicking in the Path cell of the distribution row will open a dialog that will allow you to browse
for the directory to which the output should be saved.
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Path EmailTo

]
Browse For Folder @

B Desktop

= Libraries
>0@ Haormegroup
= A linda

- 1M Camputer
>‘?§ Metwark

- [B8 Control Panel

£ Recycle Bin

[ Make MNew Folder ] [ (4 ] [ Cancel

& IMPORTANT

If the helper dialog does not open when the cell is double-clicked, make sure BizBroadcast is loaded.
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5.1.3 EmailTo (Optionally Required)

The EmailTo parameter is required when the Path parameter is empty.

L URE FEUITEDR

EmailTo

EMail To

Enter EMail recipient
addresses here, You
can enter multiple
EMail addresses
separated with semi-
colons,

Use this parameter to specify one or more email addresses to which BizBroadcast will email the
resulting output file. Double-click on the EmailTo cell of a distribution row to open the Select Email
Address dialog. This dialog can be used to select individual and group email addresses to which the

distribution will be sent.

#2¢ Select Email Address

Select the Address List

Pick Receiving Email Addresses

Contacts

Offline Global Address List
Global Address List

All Address Lists

All Contacts

All Distribution Lists

All Groups

All Rooms

All Users

Offline Global Address List
Public Folders

Email Address Selection

Add To Selection

BizNet Software, Inc.
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Reset
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& IMPORTANT

If the helper dialog does not open when the cell is double-clicked, make sure BizBroadcast is loaded.

If Outlook is not installed, the following message will be displayed and email addresses must be
manually entered in the EmailTo field, separated by semi-colons (";").

' — |
Broadcast Message @

./.. ...\.

f , Cutlock is not installed on your system, Please use SMTP to send
‘S E-mail. Broadcast skipped for this row.

oK

L 4

If the following Outlook security warning occurs when running a BizBroadcast distribution that sends
the results via email, check the anti-virus status of the workstation.

\

Microsoft Office Qutlook 7 | =
A program is trying to send an e-mail message on your behalf,
If this is unexpected, dick Deny and verify your antivirus
software is up-to-date.

ﬁ

For more information abowt e-mail safety and how you might
be able to aveid getting this warning, dick Help.

[ Allow ] [ Deny ] [ Help

Outlook will disable security warnings if the installed anti-virus software satisfies the following three
conditions:

1. Anti-virus software shares its status with third-party software through the Windows Security
Center ("WSC").

2. The anti-virus software is up to date.

3. Virusscanningis enabled on access.
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A IMPORTANT

If you plan to use a different email provider than Outlook, for example Gmail, that email provider may
have security settings that need to be adjusted in order for BizBroadcast to send a distribution.
Troubleshooting SMTP distribution problems are outside the scope of BizNet Software Support.

5.1.4 EmailSubject

EmailSubject

EMail Subject
If sending an
email, enter the
text to display in
the subject line,

If BizBroadcast will be emailing the resulting output file, this parameter can be used to provide a
subject line for the email.

By default, the email subject will be appended with the text “generated by BizBroadcast™”.

All  Unread rrent Mailbox (Ctri+E e
B D8 [FROM SUBJECT RECEIVED S
4 Date: Today
J Monthly Finandal Reports generated by BizBroadcast ™ Thu 3/572015 11:31 AM 29,

To suppress this behavior, add a backslash “\” after the email subject text.

EmailSubject
Monthly Financial Reportsh,
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5.1.5 Selection

Selection

Use this parameter to specify how to handle the various worksheets within the source workbook
during distribution. Worksheets can be included, hidden, deleted, password protected, etc. When the
Selection parameter is left empty, BizBroadcast sends all tabs in the workbook.

Double-click in the Selection cell of the distribution row to open a dialog to build your selections.

A IMPORTANT

If the below dialog does not open when the cell is double-clicked, make sure BizBroadcast is loaded.

Sheet Selection X
Input T
12 Month Rolling Select a Directive Type
Corporate =
Sales
Production
Operations
Accounting
Select a Custom View [Optional)
-
Start Cwer

The left pane will only display visible worksheets. Hidden sheets and chart sheets will not be
displayed and cannot be distributed by BizBroadcast. To include charts in a distribution, add charts to
worksheets and include those worksheets in the Selection parameter.
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Select one or more worksheets in the left pane and click Add to Selection to include those
worksheets in the distributed report. Use the CTRL button to select non-contiguous worksheets.

Sheet Selection

®

Select a WorkSheet(s)

Input
13 Month Rolling

Balance Sheet
Income Statement
15 Rollup
Corporate

Selected WorkSheet(s)

elect a Directive Type

Sales
Production
o]

Accounting belect a Custom View (Optional)

If selecting the Add to Selection button does not add the selected sheet(s) to the right-hand pane,
make sure a RenderFormat is selected for the distribution row.

Use the Remove Selection button to remove a sheet (or sheets) from the Selected Worksheet(s) list
or click the Start Over button to completely clear the Selected Worksheet(s) pane.
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Selection Directives

Income Statement
15 Rollup
Balance Sheet

Select a Directive Type

|

[PW:SgtPepper]13 Month Rolling
[DELETE]Corporate

[DELETE]Sales

[DELETE]Production
[DELETE]Operations

DELETE]A ti
Select a Custom View (Optional) {HIDHIEpEEOUH ing

OK

Start Cwer

A W
“ W
4

Use the Select a Directive Type drop down list to select a directive for the sheet when it is added to
the Selected Worksheet(s) list.

# Note

Selection Directives only apply to dynamic RenderFormats. For more information, see Static vs
Dynamic RenderFormats.

The available Selection directives are:

[DELETE] - The [DELETE] directive is used to instruct BizBroadcast to delete the worksheet from the
resulting output file. By default, BizBroadcast will delete any sheets not specified in the Selection
parameter when the parameter is populated. This directive becomes useful when BizBroadcast’s
default behavior has been changed in the Application Settings dialog to hide workbooks not being
included in the output.

[HIDE] - The [HIDE] directive is used to identify sheets that BizBroadcast should include in the
resulting output file but be hidden. Similar to the [DELETE] directive, it can be used to override
BizBroadcast's default behavior to delete sheets not being included in the output.
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The following table provides Selection examples for a workbook with Sheetl, Sheet2, Sheet3, Sheet4
and BizBroadcast's default behavior is set to “Hide”:

Directive Usage Output Result

Sheetl,Sheet2 Includes Sheetl and Sheet2. Hides Sheet3 and Sheet4.
Sheetl,Sheet2;[DELETE] Includes Sheetl and Sheet2. Deletes Sheet3 and Sheet4.
Sheetl,Sheet2;[DELETE]Sheet3 Includes Sheetl and Sheet2. Deletes Sheet3. Hides Sheet4.
[HIDE]Sheet3 Includes all sheets except Sheet3. Sheet3 will be hidden.
[DELETE]Sheet3 Includes all sheets except Sheet3. Sheet3 will be deleted.

[DELETE]Sheet2;[HIDE]Sheetl,Sheet3 Deletes Sheet2. Hides Sheetl and Sheet3. Sheet4 will
remain visible. Equivalent to “Sheet4;[DELETE]Sheet2”

Sheetl;[HIDE]Sheet2;[DELETE] Includes Sheetl. Sheet2 is included but hidden (asin a
Parameters sheet). Sheet3 and Sheet4 are deleted.

# Note

The [DELETE] and [HIDE] directives can be used to override the Default Sheet Removal Behavior
selection made in the Application Settings dialog. See Calculation Tab for more information about
this configuration option.

[PW:] - This directive can be used to password protect a worksheet in the resulting BizBroadcast
output file. See Assigning Sheet Protection Passwords for more details.

[HIDE][PW:] - The [HIDE][PW] directive can be used to include a worksheet in the resulting output file
that is hidden and password protected by the supplied password.

[PRESERVE] - Use the [PRESERVE] directive to specify that any functions listed in the Application
Settings > Formulas dialog are preserved in the resulting broadcast output.
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[NOPRESERVE] - If BizBroadcast has been configured to preserve specific formulas by default (i.e. the
Preserve Formulas for each Broadcast Iltem option under Application Settings > Formulas is
checked), the [NOPRESERVE] directive can be used to override that default setting for a specific
distribution row to ensure that all formulas are kept in the resulting BizBroadcast output instead of
only the ones listed in the Preserved Formulas list.

# Note

The [PRESERVE] and [NOPRESERVE] directives can only be used with XLSX and XLSM render formats.

[CALC] - Use this directive to specifically instruct BizBroadcast to calculate the specified worksheet.
This directive is not available via the Selection dialog but can be manually typed in the Selection
parameter field after closing the Selection dialog. This directive is most commonly used when the
distribution includes a parameter driven analysis set.

Using Custom Views

The Select a Custom View drop down provides the ability to apply an Excel Custom View to a
worksheet that is being distributed.

Excel Custom Views allow you save a specific display setting for a worksheet. A user can make
changes to the worksheet display so that the worksheet window appears exactly as desired each time
the view is selected. Display settings can be altered such as column widths, row heights, hidden rows
and columns, cell selections, filter settings, and window settings. Print settings can be altered such as
page settings, margins, headers and footers, and sheet settings.

To broadcast output using a Custom View, do the following:

1. Adjust the worksheet as desired so the content is displayed as you would like it to be presented to
the BizBroadcast recipient.

& E C o E
BizNet Enterprises :
Departmental Trial Balance = e Options

00 . 0z om0
 Admin bution  Research  Gallery
:uu: Cash-Chatking % | Dl .8 . .
1300 Mioney Warket (Shart-Term) H ar Compent H 4 4
105 Arcourts Aecelvable 5 i —— 4 4 5
13049 Allawanee far Bad Debt H s 5 5 H
310 D fram BHG 4 e g 5 5
1350 IFvertory ] Hide h & 4 8
430 Invertory Supplics H Urhide g g [
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2. Go to the View tab of the ribbon and choose Custom Views.

FILE HOME IMSERT PAGE LAYOUT FORRMULAS DATA, REWIEWY WIEWS
Ruler +| Farrmula Bar Q [L:} .
Marmal Page Break  Pagel Custom §157 chidlines [« Headings Zoom  100% Foom to Mewy
Preview  Layouk Wiews Selection  Window

Warkboaok Wiews Shio foam

3. Click Add and assign a name to the view. Click OK.

Mane: IStu:uresOnIz.d

Include in wiew
¥ Frint settings
¥ Hidden rowws, colurmns and filter settings

0] 4 I Cancel

4. Double-click the Selection cell of the distribution row to open the Broadcast Sheet Selection
dialog.

5. Select the sheet in the left pane, click on the Select a Custom View drop down and select the
desired view.
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Sheet Selection ()

Select a WorkSheet(s) Selected WorkSheet(s)

Values

T — Select a Directive Type

I

Select a Custom View (Optional)

*

StoresOnly
AllDept

DistributionOnly
ResearchCnly
GalleryOnl
AdminOnly

K

Start Over

6. Click OK when finished.

Selection FileName |

IEW: AdminOnly]Trial Balance CustomviewExample-Admin
[*IEW:StoresOnly]Trial Balance Custom“iewExample-Stores
VIEW: DistributionOnly]Trial Balance CustomiewExample-Distribution

Example distribution with Custom Views applied

BizNet Software, Inc. 33|Page



BizBroadcast 2.4 User Guide

7. When the distribution is run, the output will display as defined by the Custom View.

BizNet Enterprises
Departmental Trial Balance

11 1110 Cash-Checking ¢ ¢
12 1200 Maney Market (Short-Term) g g
13 1205 Accounts Receivable g g
14 1209 Allowance for Bad Debt g g
15 1310 Due from BN g g
lﬁ] 1350 Inventory g g
17 1430 Inventory Supplies g g
18 510 Prepaid Other g g

A IMPORTANT

5.1.6

Custom views do not work with tabbed parameter reports.

Custom views can only be selected from the distribution workbook and in the scenario of
merging workbooks, BizBroadcast is unable to detect Custom Views from other workbooks.
Hidden rows and columns still exist in the output and can be unhidden if the RenderFormat is
an Excel workbook.

Custom Views work with any of the Excel based RenderFormats (XLSX, XLSXVALUES, XLS, or
XLSVALUES) or PDF.

If any worksheet in the workbook contains an Excel table, the Custom Views command on the

ribbon button will be disabled. BizBroadcast will detect the Custom View but the Custom View
will not be applied during distribution.

FileName

Provides an alternate filename to use for the resulting output file. BizBroadcast uses the source
workbook name for the output filename unless a different name is specified for the FileName
parameter.

;é Note

No file extension is required for this parameter because the selected RenderFormat dictates the file
extension.

BizNet Software, Inc. 34|Page




BizBroadcast 2.4 User Guide

5.2 Additional Optional Parameters

There are additional distribution parameters that do not have dedicated columns in the default
Distribution Template. These parameters are provided in drop down lists in the Additional Optional
Parameters section.

Several of the optional parameters have helpful drop down lists of valid values. After selecting a
parameter from the drop down list, double-click the cell below to generate supporting drop down lists
or open helper dialogs.

EmailPriority

E

HIGH B
MORMAL
Lo

A WARNING

Once a drop down list has been generated for a distribution row, that list will remain attached to that
cell. If a different parameter is chosen for that column, BizBroadcast will ask if the cells of that column
can be cleared. Clicking Yes will delete all values from that column.

BizBroadcast x

Changing the &dditional Optional Pararmeter would clear all the cells in the
current colurmn, Do you want to continue?

5.2.1 Additional Email Parameters

BizBroadcast provides parameters to specify additional email handling options.

Parameter  Description

EmailCC Allows you to supply email addresses of recipients to be carbon copied on the email
produced by BizBroadcast. Values for this parameter will be ignored if the EmailTo
parameter is blank.
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Parameter \ Description

EmailBCC Allows you to supply an email address for a recipient who should be blind carbon
copied on the email produced by BizBroadcast. Values for this parameter will be
ignored if the EmailTo parameter is blank.

EmailFrom |Allows you to specify the From address to be used when an SMTP server is sending
the emails produced by BizBroadcast. If your Email Settings are set to Outlook Client,
the From email address will be that of the default Outlook profile.

IMPORTANT

If BizBroadcast is configured to use SMTP and the SMTP server uses the TLS protocol,
the EmailFrom parameter must be selected and a valid email address used in order
for the distribution to succeed.

EmailBody |The text for the body of an email produced by BizBroadcast.

EmailPriority | The EmailPriority parameter can be used to specify the priority for the email
produced by BizBroadcast. When an EmailPriority is not specified, the email’s
priority defaults to Normal. When EmailPriority is selected as an optional parameter,
double-click on the EmailPriority cell for the distribution row to get a drop down list
of valid email priorities:

EmailPriority

B

HIGH
MORRMAL
Ly
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5.2.2 Attachments

The Attachments parameter can be used to provide a path to one or more files that you would like
attached to the email output. With the Attachments parameter selected, double-click on a cell below
to open a helper dialog.

Adddondl pTonial Foraimalers
Attachments |
—
H . =
Broadcast Email Attachment ®
Add Attachments

A IMPORTANT

If the helper dialog does not open when the cell is double-clicked, make sure BizBroadcast is loaded.
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Click the Browse button to browse to the file(s) to attach.

Broadcast Email Attachment @

Additional Optionaol Paramet|

| Browse I
¥ Open x|
| Add Attachments ] — . « O5[C:) » Financial Reports v B zarch Financial Reports s
Orgamnize - Mew folder « [ n-
| Remaove |
87| Cash Flow.xlsx
' | Consolidated Income Staternent.ds
| Clear All ] B |CUR and ¥TD Trended |5.adex

| Cance ]

File name: | CUR and YTD Trended |Sadsx

|

Use the Remove File button to remove any inadvertent file selections that have been made.

Click the Add Attachments button to add selected attachments to the distribution row.

Additional Optional Parameters
Attachments |

E:'\Finahcial Reports\Cash Flow.xltx;C:\Financial Reports\Consolidated Income Statement.xltx;C:\Financia
and ¥TD Trended |15.xltx;C:\Financial Reports\Trended Income Statement. pdf

Wildcard characters can be used to control which files are retrieved from the specified directory. For
example, providing C:\Reports\*2009*.xIsx will attach only those .xlsx files located in C:\Reports that
contain “2009” in their filename.

# Note

Wildcards cannot be entered using the Attachments dialog and must be manually typed in the
Attachments cell of the distribution row.
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5.2.3 MergeFiles

Use the MergeFiles parameter to specify additional content to merge with the BizBroadcast output.
This parameter can only be used with the PDF, XLSX or XLSXVALUES render formats. After selecting
the MergeFiles parameter, double-click the cell of the distribution row to open a dialog to assist with
the selection of the files to merge.

Merge Options ®

To enable PDF Merge please change the Render Format to PDF.

il
I
[al
it
5

| Browse |

IMerge Type
| Select Folder |

() Excel Merae Maove First

| Insert Content Directive |

Mave Up

| Remaove File |

Move Down

| Clear All |

IMove Last

| ox |

A IMPORTANT

If the helper dialog does not open when the cell is double-clicked, make sure BizBroadcast is loaded.

If one of the supported render formats is not selected for the distribution row, the following error will
occur when double-clicking on the MergeFiles cell of the distribution row:

BizBroadcast ot

f ~ h The Render Format does not support merging. Please select PDF, XL5X
‘Sl® or XLSXVALUES to merge files.

OK
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The Choose Merge Type radio button is defaulted based on the RenderFormat selected for the
distribution row.

Click the Browse button to browse to a directory and select files to be merged.

Merge Options

I Browse

To enable PDF Merge please change the Render Format to PDF.

Meroe T #3¢ Open >
erge Type
ge v | Select Folder | - - -
« w A4 & « Fina.. » Financial Reports.... v O Search Financial Reports.zip 0
{(#) Excel Merae e
(o] i ==
| Insert Content Directive | rgancze ¥ . M ) 9
4 Downloads ~ Name Type Compref
| Remove File | J~ Music B Cash Flow.xlsx Microsoft Excel Worksheet
=] Pictures (7| Consolidated Income Statementxdsx  Microsoft Excel Worksheet
m Videos (7 CUR and YTD Trended 15adsx Microsoft Excel Worksheet
| Clear Al |
=g 05 (C)
LN 4 >
| oK | File name: |"CUR and YTD Trended |Sadsx" "Ci | Excel Files (*.xlsx) w

A IMPORTANT

The file types of the files to be merged must be of the same type as the selected RenderFormat. If the
RenderFormat is XLSX, the additional files to be merged must also be .XLSX files. If the RenderFormat
is PDF, then the additional files to be merged must be .PDF files.

Use the Select Folder button to specify a folder that contains all the files to be merged. BizBroadcast
will merge all files in that directory that have the same file format as the selected RenderFormat of the
distribution row.

Use the Insert Content Directive button to specify where the output for the current distribution item
will be placed in the resulting merge file. For example, entering the following for the MERGEFILES
parameter would result in a single PDF output file with the contents of the existing PDF files named
CoverSheet.pdf and ExecSummary.pdf being placed first in the PDF file followed by the result of the
current BizBroadcast distribution and the content of the existing SummaryNotes.pdf being merged in
last.
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Merge Options ©)

To enable Excel Merge please change the Render Format to XL5X or XLSKVALUES.

Selected Files

Ch\Financial Reports\CoverSheet,PDF
Ch\Financial Reports\Execsummary.FOF

C\Financial Reports\SummaryMotes, PDF

| Browse |

Merge Type |

\&) FUF Merae Select Folder |

Maove First

| Insert Content Directive |

| Remaove File |
| Clear Al |
| ox |

Use the Move buttons (Move First, Move Up, Move Down, Move Last) to reorder selections to achieve
the desired order.

5.2.4 PrinterName

Use this parameter with a PDF or XPS RenderFormat to send the BizBroadcast output to a printer.
Double-click on the PrinterName cell of the distribution row to get a drop down list of installed
printers.

PrinterName

tv
Shnagit 11 o
Send To Onef
Microsoft XP5 [
HP Laserlet 400
Fax
CutePDF Write
Erother PC-F
Erather MFC-9

# Note
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This parameter will only work with PDF or XPS RenderFormats.
5.2.5 Password

The Password parameter has two uses:

1. The Password parameter can be used to specify a password that will be required to open the
resulting workbook produced by a distribution. See Password Protection for more information on

the password protection capabilities of BizBroadcast.

A IMPORTANT

This parameter cannot be used to supply a password for BizBroadcast to use to open a password

protected source workbook.

2. The Password parameter is also used in conjunction with the Username parameter to supply
credentials for HTML publishing. For more information about how to publish an HTML document

to a website, see HTML Publishing.

5.2.6 Calculation

The Calculation parameter is used to specify Distribution Item-level calculation instructions. After
selecting the Calculation parameter, double-click the Calculation cell of the distribution row to open a

dialog to assist with setting calculation options.

Calculation Type

Lhoose Lalculation e

L
m
m
M
m

&

[RECALC]SHEET
[RECALC]WORKEOOK
[RECALCJFULL >
[RECALC]REBUILD
[REFRESH_BIZMET]TRUE
[REFRESH_BIZMET]FALSE
[REFRESH_LISTS]TRUE
[REFRESH_LISTS]FALSE

A

K

BizNet Software, Inc.
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A IMPORTANT

If the helper dialog does not open when the cell is double-clicked, make sure BizBroadcast is loaded.

This parameter supports the following directives:

Directive Options Calculation Tab Equivalent
[RECALC] SHEET or WORKBOOK | For Each Broadcast Item
[RECALC] FULL or REBUILD For Each Broadcast Item
[REFRESH_BIZNET] | TRUE, FALSE Refresh Analysis Sets
[REFRESH_LISTS] |TRUE, FALSE Refresh User Lists

[RECALC]Sheet/Workbook - Use this directive to control whether recalculation is performed for just
the selected sheets or for the whole workbook.

[RECALC]Full/Rebuild - Use this directive to specify a full calculation or a full calculation with a
rebuild of the Excel dependency tree.

[REFRESH_BIZNET]True/False - Use this directive to specify whether to refresh BizNet lists within
the workbook. True will instruct BizBroadcast to refresh all BizNet lists.

[REFRESH_LISTS]True/False - Use this directive to specify whether non-BizNet lists connected to
external data are refreshed during broadcast.

# Note

Calculation directives are used to override default settings specified in Application Settings >
Calculation. See Calculation Tab for more information about BizBroadcast calculation settings.
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5.2.7 Macros

Use the Macros parameter to instruct BizBroadcast to run a macro before or after calculation of the

distribution workbook.

Macro Selection

ThisWaorkbook, RowCountyy
ThiswWorkbook, ColCountYX
ThisWorkbook, ConcatenateAccounts
ThiswWarkbook. AddList
Modulel.FormattingChanges

Select a Directive

[FRE] <

M W
M W

Insert

Macro Requirements

Macro-enabled workbooks and macros being executed by BizBroadcast must satisfy the following

requirements:

1. The source workbook containing the Distribution Template must be a macro-enabled workbook.

(.xlsm).

BizNet Software, Inc.
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2. The Trust access to the VBA project object model check-box must be checked in Excel's Trust
Center.

Trusted Publishers .
Macro Settings

Trusted Locations
) Disable all macros without notification
Trusted Documents i o
| Disable all macros with notification

Trusted App Catalogs ) Disable all macros except digitally signed macros
Add-ins ") Enable all macros (not recommended: potentially dangerous code can run)
ActiveX Settings .

CHVER SRS Developer Macro Settings
Macro Settings

[+ Trust access to the YBA project object model
Protected View
Message Bar
External Content
File Block Settings

Privacy Options

I\ Cancel

Instructions for accessing the Trust Center settings are as follows:

Excel Version Steps

Excel 2007 Office button > Excel Options > Trust Center > Trust Center Settings > Macro
Settings

Excel File > Options > Trust Center > Trust Center Settings > Macro Settings

2010/2013/2016

& IMPORTANT

Organizations have the ability to implement policies to prevent changes to these settings. If these
settings are grayed out, check with your company’s System Administrator for assistance.

3. Macros to be executed must exist in the source workbook. Macros stored in a user’s Excel
Personal.xlsb are not supported.
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4. Macros must be written in the Module object instead of the Worksheet object.

‘ File Edit View Insert Format Debug Run Tools Add-lns  Window Help

H&E--d 2 L 9 b0 @3 Y © | Ln12 con

[Project - VBAProject X[
&% VBAProject (Book1) —
=25 Microsoft Excel Objects Sub Testlf) -
i HH] Sheet1 (Sheet1) '
ThisWiorkbook ' Teatl Macro
=53 Modules ! rest
*v8 Module1 '
Range ("B7") .Select
ActiveCell.FormulaRiCl = %Hello®
Range ("BE") .Select
End Sub
[Properties - Module1 X|
Medulel Module w

| Alphabetic | Categorized |
‘WM1

If a macro is selected that is not written in the Module object, the following error will occur during
broadcast:

Microsoft Yisual Basic for Applications |

i Compile errar;

Sub ar Funckion not defined

(] 4 I Help
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To add a Module object to a workbook, right-click on the VBAProject node, choose Insert >
Module.

<58 Microsoft Yisual Basic for Applications - Monthly Financial Reports.xlsm

© File Edit jew Insert  Format Debug  Bun Tools  Add-Ins  Window  Help

EE-H BRIy 1 a EFY 2 @I

Project - YBAProject Ed

= = [&E]

¥BAProject (Monthly Financial Reports.xlsm)
=125 Microsoft Excel Objects B viewCode
1 sheetl (BroadcastList) B View Object
1 sheetz (Sheetl)
387 Thisworkbook YBAProject Properties. ..
| Insert J | E LiserFarm
Inpart File, .. q& Madule
Export File. .. @ Class Maodu
Remove
@3 Print...
Dockable
= Hide

f Note

When the Trust access to the VBA project object model Trust Center setting is enabled, all
recorded macros are created in the Module object by default.

5. Range commands within the macro being executed must include an Excel worksheet reference. A
worksheet reference is a cell reference which includes a worksheet name. For example:

5

(General)

Suk testl ()

Eange ("Sheetl11A7T") .
Eange ("Sheetl11A9"™) ,

End Sub

Depending on the structure of the macro, worksheets referenced may also need to be included in
the distribution output file.
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A IMPORTANT

1. Macros are not supported with Tabbed Parameter reports.

2. Macros using the [POST] directive cannot be used with distributions that include more than one
User-Defined parameter because BizBroadcast will append parameter values to the sheet names.
Since macros must use Excel worksheet references, the changed sheet names will result in an
error when the macro runs because the referenced sheet no longer exists.

Microsoft ¥isual Basic

Run-time error '3

Subscript out af range

Continue End | Debig I Help

See Sheet Renaming with Multiple User-Defined Parameters for suggested alternate designs.

3. BizNet Software Support will not provide assistance with writing or debugging macros.

How to Select Macros with BizBroadcast

Once a macro has been created that satisfies the stated requirements for BizBroadcast, the macro can
be added to a BizBroadcast distribution as follows:

1. Select Macros from the Additional Optional Parameters drop down list of the Distribution
Template.

Additional Optional Parameters

Macros
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2. Click OKto the warning.

Please reference the User Guide for further details and specific macre
requirements before selecting a macro,

oK

3. Double-click the cell under the Macros header to open the Macro Selection Form dialog.

& IMPORTANT

If the helper dialog does not open when the cell is double-clicked, make sure BizBroadcast is
loaded.

Hame

Load
EBroadcast

The following error will occur if the required Trust Center setting has not been enabled. See Macro
Requirements.

BizBroadcast oy

% Unable to access Macros. Please refer to the User Guide and enable the
' setting ‘Trust access to the VBA project object model’ in the Trust
Center Settings.

0K
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4. The left pane will display all macros stored in the workbook and the object location of the macro
will be displayed (Sheet, Workbook or Module).

Macro Selection ®

Th|5Wnrkbn BowCountYx

""i'- Countyx Select a Directive
catenateAccounts

ThisWorkb RasifidList PRE]
Modulel.FormattingChanges K/
.|

-

L

iR

Insert

P

E&v Reminder

-
Only Module object macros can be executed by BizBroadcast.

5. Select a directive and click the Add button
e [PRE] - macros are executed before the Excel calculation

e [POST] - macros are executed after the Excel calculation
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6. Click the Insert button to add the macros to the distribution row.

7. All selected macros are listed with directives.

Addit,

|Macrns
[POSTIModulel, SuppressZeroColumns

-]

'y Macros Example.xlsm
‘\:

S Macros - Pre and Post Directives.xlsm

Macro-Enabled Workbooks and Scheduler

When saving macro-enabled workbooks as scheduled reports, it is important to ensure that the
workbook file extension remains .xlsm

After clicking the Save as Schedule File button to save the schedule, the .xlsm format must be
selected from the Save as type drop-down menu to save the schedule in the macro-enabled format.

x

|G‘x J | = BizBroadcast = SchedulerReports * §23 | Search SchedulerReports ﬂ
Croanize = Mew folder == - ﬁ'
42, User Accounts and Family Safety | jame -
& Recyde Bin

Mo kems match vour search.

i
Hename:l ;J
=l

Save as bype: |“.:<st files (*, xlsx)
*. xlsx Files (*, xlsx)

* wlem Files (*, xdsm)

e
= HdEFﬂ'dEI’Sl MF"E‘;{ : J T | |
F
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5.2.8 Username

The Username parameter is used in conjunction with the Password parameter to supply credentials
for HTML publishing. For more information about how to publish an HTML document to a website, see
HTML Publishing.

5.2.9 SendCredentials

The SendCredentials parameter is an optional parameter for HTML publishing. When added to a
distribution row that publishes an HTML document to a website and set to TRUE, BizBroadcast will
include the Username and Password supplied by the RecipientCredentials parameter in the email
along with a hyperlink to the document. If user credentials are not supplied using the
RecipientCredentials parameter, Biz Broadcast will provide the credentials used to publish the HTML
content.

& IMPORTANT

The credentials used to publish the HTML content must have rights to create the HTML document on
the website. Using the SendCredentials parameter to send those same credentials to the end
recipient gives the recipient more access to the website than they need to view the document using
an internet browser.

For more information about how to publish an HTML document to a website, see HTML Publishing.

5.2.10 Recipient Credentials

The RecipientCredentials parameter is an optional parameter for HTML publishing and can be used to
provide lesser privileged credentials for users to access the published HTML content. The credentials
should be provided in the format of username;password.

5.2.11 User-Defined Parameters

In addition to the pre-defined parameters, BizBroadcast supports the use of Excel named ranges as
parameters; this type of parameter is called a "User-Defined" parameter. By assigning an Excel name
to a cell within the source workbook and using that range name as a parameter, BizBroadcast can be
used to supply values to those cells at run-time. These User-Defined parameters can be used to pass
input values for BizInsight functions as well as custom text or titles to a report to achieve a
customized BizBroadcast distribution.

To add a User-Defined parameter to a BizBroadcast distribution, do the following:
1. Define an Excel name for a cell in the workbook that you want BizBroadcast to pass a value into.

The most common use for a User-Defined parameter is for a cell that contains a value that is an
input parameter for BizInsight functions.
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HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW WIEW DEVELOPER Bizlnsight ]

A ¥ B 53 B | (o pe

it Use in Formula -
Insert  AutoSum Recently Financial Logical Text Date& Lookup & Math &  Maore Marne
Function - Used = - - = Time~ Reference= Trig~ Functions - Manager

Create from Selection

Function Library efined Names

2. Add aDistribution Template to the workbook if one is not already added.

3. Double-click the optional parameter cell. This will add all Excel named ranges to the optional
parameters drop down list.

Dept
Manager
ErnailicC
EmailBiCC
ErnailPriarity
ErnailFrom
ErnailBody

4. Select the Excel name to be used.

5. Enter values in this column for BizBroadcast to pass during distribution.

l Note

When using a User-Defined parameter to pass values with leading zeros into cells, be sure to format
the destination cell as text. Although the parameter may be entered as ’01 in the BizBroadcast
distribution row, Excel will strip the leading zero if the destination cell is not formated as text.

n HOME [NSERT PAGE LAYOUT FORMULAS DATA REVIESW WIEW BBroades:t Baln:ight

a6 G s v | = -
e Ealibri -lu -l E=E #- SwepTes

Em Copy -

. = = =T e
M Forenat Painter == B erge &t Ce

B I U- - A =

Clipbaard [ Fank M Alignment

Diept

&
1
2 COMPANY
1 YEAR
< PERIOD

5 IDEFMIMENI | BizNet Enterprises

®
X*;J Leading Zeros.xlsx
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A IMPORTANT

If the User-Defined parameter is being used as the lookup value for a VLOOKUP, the VLOOKUP must
be performed on the same sheet where that parameter's Excel name is defined.

User-Defined Parameter Example

Below is a report that will be distributed to customers to inform them of their orders for the month.

®

ﬁ User Defined Parameters.xlsx
A B C D E F
_IZ_ CompanyMNamelnput
3 Order History as of January 2010
4
5
] Product Quantity Unit Price Total sale
7 Widgets 10 5 0.45 54.50
8 Grommets 12 5 012 51.44
g Cylinders 3 5 150 54.50
. 10
‘n Total  $10.44
12

In this example, BizBroadcast passes the company name into cell C2. This report is using an Excel
VLookup to retrieve the quantity ordered of each product sold based on the company name in cell C2.

Perform the following steps to prepare the report for distribution:
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1. Click cell C2 to position the cursor there.

C2 > _fx | CompanyNamelnput

A B C D E
1
2 iompan@amelnpd
3 Order History as of February 2010
4
5
6 Product Quantity Unit Price Total Sale
7 Widgets 10 S 0.45 $4.50
8 Grommets 12 S 012 $1.44

2. Click in the Name Box on the left side of the Excel Formula bar; type a name and press ENTER. This
creates an Excel name that can be used to refer to cell C2. In this example, the Excel name is called

“CompanyName”.
CompanyName v £« | CompanyNamelnput
: A B c D E
1
2 ®ompanyNamelnpu!
3 Order History as of February 2010
4
: @
6 Product Quantity Unit Price Total Sale
7 Widgets 10 S 045 $4.50
8 Grommets 12 S 012 $1.44

3. Click onthe New Distribution Template button to add the default Distribution Template.

4. On the BroadcastList sheet, double-click an empty cell of the Additional Optional Parameters

section.

5. Click the drop-down list and select the range name just created.

Additional Sptional Parameters

[l

Companyiame

ErnailCC

EmailBCC

ErmailPriarity

ErnailFram r
EmailEody

Attachments

BizNet Software, Inc.
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6. Entervalues for each parameter in the Distribution list that you want BizBroadcast to use at run-

time.

1 BizBroadcast Distribution List
4

Requined Al least one required
s RendarFormat |Path EmailTo |Emailsubject Selection
& |MLSX john@Companyh.com  Current Month Order History  Order History
7 |KLsx susan@CompanyE.com  Current Month Order History  Order History
g |XLSX jane@CompanyH.com  Current Manth Order History  Order History

BizNet Software, Inc.

FileName

Company & Order History
Comparry E Order History
Company H Order History

(=]

Companyhama
Comparny &
Compary E
Compary H
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& IMPORTANT

When using a User-Defined parameter to pass values with leading zeros into cells, be sure to
format the destination cell as text. Although the parameter may be entered as '01 in the
BizBroadcast distribution row, Excel will strip the leading zero if the destination cell is not
formatted as text.

n HOME [NEERT PAGE LANDLT FORMLULAS DATA REVIEW! WIEW BuBroadesst Beldnsight

b Cut Calibr -lu -l S=E - SwepTe Test -
@ Copy - .

o FormatPaineer & T M - - DA EEE E# EMageacey % T oaen
Clipbaard [ Fank M Aligrment M Mumber M

Dept - fr || oooo
A B c g E F G H

1

7 COMPANY BINE

3 YEAR 2015

4 PERIOD 1

5 IDEPMTMEMI o000 | BizNet Enterprises

®
X« Leading Zeros.xlsx

Tabbed Parameters

BizBroadcast supports specifying multiple values for the User-Defined parameters of a Distribution
Template. Each parameter will be processed and a separate worksheet will be created within the
output file. BizBroadcast provides a helper dialog to assist with setting up the Tabbed Parameter
input string. Prior to using the Tabbed Parameters helper dialog, the values to be used for the Tabbed
Parameters must be listed in the workbook and have an Excel name assigned. For example:

DeptList . fe | 000

Segment3 SegmentDesc

ono A rrin

ool Stores

ooz Distribution
oos Research

oo4 Gallery

01z .Intercum pany
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An Excel name should be created for the cell into which BizBroadcast will enter the Tabbed Parameter
values during distribution. This will be referred to as the "Target range name".

N ;
Dept ) - £ 000
A | & | C D E F
1
2 COMPANY BRE
3 YEAR 2015
4 PERIOD BizNet Enterprises
5 DEPARTMENT 000 Trial Balance
[
r) MATD ¥TD
] 1100 Cash-Checking S (13,468.30) & 357,477.24
g M110 money harket (Short-Term) s - S 129,423.00
ifm '1 Ly il e il = sl e a1 e & To%and & WIT ASG TT

After both Excel names have been created, go to the Distribution List and add the Target range name
as an Additional Parameter.

MergeFiles N
PrinterMame

Password

Calculation

Macros

“alues!BizMetERP Segment3l

Deptlist

! Note

To select the Target range name from the Additional Parameters drop down list, double-click the
Additional Parameter cell.
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Once the Target range name has been selected for the Additional Parameters field, double-click the
cell below to open the helper dialog.

Tabbed Parameters (%)
Select a Mamed Range Select tabbed parameters
DeptlList
Insert Named Inzert
Rangs Parameters

When the dialog is opened, the left pane will list all Excel named ranges that exist in the workbook
including BizInsight analysis set lists.

& IMPORTANT

If the helper dialog does not open when the cell is double-clicked, make sure BizBroadcast is loaded.

EBroadcast
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Select the Excel name that contains the values to use for the Tabbed Parameters. The right pane

displays the values in the selected named range.

Tabbed Parameters

Select a Mamed Range

Select tabbed parameters

&)

Select All
000
0
002
003
004
2
014

Insert Mamed
Range

Insert
Parameters

To use the entire contents of the Excel name, click the Insert Named Range button. BizBroadcast will
place the Excel name in the cell of the distribution list.

ExampleRange
[DeptList] l

BizNet Software recommends using an Excel name for the Tabbed Parameter values because they can
be easily expanded to include new values without requiring an update to the Tabbed Parameters

input string.

BizNet Software, Inc.
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To use specific values from a particular Excel name, select the checkbox next to the desired values
and click the Insert Parameters button.

Tabbed Parameters (%)
Select a Mamed Range Select tabbed parameters
Deptlist Select Al
w| 000
001
w| 002
003
004
go>
014
Insert Mamed Insert
Range Parameters

BizBroadcast will place the individual values in the Distribution List cell with the required pipe
delimiter “|”.

|Examp|eHangE
10]30]|50

# Note

Using the Select All checkbox will check all parameters and the text will change to Unselect all. In
addition, the Insert Parameters button will not work.

Areport tab (new worksheet) will be generated for each combination of parameters. If a source sheet
has two multi-value parameters with three values each there will be nine sheets generated (3x3=9).
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For example, the following distribution list uses multiple values for both the Location
(1000|1001|1002) and Company (ABC|XYZ) parameters. There is only one sheet that will be distributed
to users named “BALANCE SHEET”. While the source workbook also contains the “BroadcastList”
sheet, this sheet is never included in the resulting output files because it contains the distribution list.

Bizfroadcart Mhrtribution List

4 Raquired At leust ome reguined % 4
+ RendarFormat Path EmailTe EmailSubjact Salaction FilaMame |Eo-'ﬁplmf Lacatian J

LN ChBirRreadeast Examplag Output Broadeast Test RBC| %YT 1000| 1001 | 100

The following screenshot illustrates the resulting output file produced by BizBroadcast. Notice that
each sheet is named with the source sheet name, “BALANCE SHEET”, followed by the parameter
values that were used for that sheet.

4 Compary ABC
£ Location 10040

BALANCE SHEET-ABC-1000 BaLas EET-&BC-1000 A EET H E SHE ME 5H

BALANCE SHEET-ABC-1000
BALANCE SHEET-ABC-1001
BALANCE SHEET-ABC-1002
BALANCE SHEET-XYZ-1000
BALANCE SHEET-XYZ-1001
BALANCE SHEET-XYZ-1002

If the User-Defined parameter order on the distribution list is reversed, i.e. Location is the first column
and Company is the second column, the sheets are generated as follows:

BALANCE SHEET-1000-ABC
BALANCE SHEET-1000-XYZ
BALANCE SHEET-1001-ABC
BALANCE SHEET-1001-XYZ
BALANCE SHEET-1002-ABC
BALANCE SHEET-1002-XYZ

& IMPORTANT

1. ALL references to cells on a Tabbed Parameter sheet will be broken in the resulting output file
because Tabbed Parameter functionality creates multiple copies of the same worksheet and Excel
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requires every sheet in a workbook to have a unique name. The references will be broken because
the cell references will still refer to the original sheet name, not the new sheet name.

2. Multiple values for several parameters will increase workbook file size and add worksheet tabs.
For example, a source sheet with two multiple-value parameters that have three values each will
generate nine worksheets (3 x 3=9). Three multiple-value parameters on the same source sheet
with three values each results in 27 sheets being generated (3 x 3 x 3).

3. ltis possible for the sheet name to exceed the 32 character limit because worksheets are named
by appending each parameter value to the original sheet name. In the situation where the
generated sheet name will exceed that 32 character limit, sheet names will be truncated to fit
within the size limit.

Single Sheet Tabbed Parameter Example

The following example report will be used to illustrate a simple (i.e. only one sheet is being
distributed) Tabbed Parameter distribution. The cell A3 (Location) is used as an input parameter for
the functions located in columns C and E. BizBroadcast will be used to create a report with a sheet for
each Location.

1
'8l Houston - Product
3 1100
4
5 MTD ¥ID
6 |Sales "a100 (1,048,972.57) (9,632,381, 75)
7 |Sales - Intercompany "a1ns [992.71) (10,177.91)
8 |sales Returms "a110 6,819.71 69,758,560
9 |sales Discounts "az50 72,726.69 232,477.62
10 | COGS "as00 B38,859.38 7,663,132, 44
11 salary Expense S000 36,306.36 379,958.45
12 Officers Comp 5050

: 13 Depreciation Expense 100 - -
14 Office Expanse 5200 1,775.30 18,165.08
15 |Supplies 5215 26,637.31 277,519.15
16 Malntenance 5240 . .
17 Rent 5250 3,726.03 38,746.87
18 Travel GE 1,597.02 15, 776,49
13 |advertising S350 . .
20 | Commissions Expensa Sa00
21 Income Tax Expense 5500
22 |Interest Expense "5gs0
23 Interest Income 000
24 Eamings/f(Loss) from BMNC "Bo0g - -
5 & (111,577.48) 5 (947,523.088)
26
M 4+ W Eroadcastlist | TabbedReport - Data | 0J

The report is on the sheet named “TabbedReport”. The supporting data for the data validation lists
(and in this example, the actual data) are on the sheet named “Data”.
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To produce a Tabbed Parameter output of the preceding report, the following steps were taken.

1. AnExcel named range, “Location”, was assigned to cell A3.

Location - f | 1100

-

8 Houston - Product

V[Note

Because one Location value is 0000, the cell A3 is formatted as text to ensure that when
BizBroadcast passes that Location value into the cell, all four zeros are preserved.

2. All Locations were listed on the Data sheet of the workbook and an Excel named range,
"LocationList", was assigned to that list.

3. AnDistribution Template was inserted into the workbook using the New Distribution Template
button on the BizBroadcast ribbon tab. This added a new sheet named “BroadcastList” to the

workbook.

4. XLSX was selected for the RenderFormat parameter.

A B c
i
2
3 |BizBroadcast Distribution List
4 Required At least one required
5 RenderFormat | Path EmailTo
& |}(LSJ{ C:\BizBroadcast Examples\Output
7
g

5. Apathwasfilled in for the Path parameter.
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6. Forthe Selection parameter, we want to send the “TabbedReport” sheet but also include the
“Data” sheet to ensure that data validation lists remain functional. To do this, the Data sheet was
included in the Selection parameter with the [HIDE] directive.

A B C D E
2
3 |BizBroadcast Distribution List
4 Required At least one required
5 RenderFormat |Path EmailTo EmailSubject Selection
6 |XLSX C:\BizBroadcast Examples\Output TabbedReport;[HIDE]Data

7. Afilename was entered for the FileName parameter.

8. Inthe Additional Parameters section, the Excel name created in Step 1 was added to the first
column’s header field by double-clicking on the cell to update the drop down list and the Excel
name was chosen from the drop down list.

Selection FileName Location
TabbedReport;[HIDE] Data Tabbed Parameters - Single Sh

9. The cell under the Location parameter was double-clicked to open the Tabbed Parameters helper
dialog. The Excel name for the list of locations was selected and the Insert Named Range button

was clicked.
E F G
Selection FileName Location
TabbedReport;[HIDE] Data Tabbed Parameters - Single Sh [LocationList]
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10. When the report was ready to be distributed, the Run Now button was clicked on the
BizBroadcast ribbon tab.
The following was the resulting output:
[ 4 F
1
2
3
4
5 MTD Y10
6 Sales ‘4100 (1,021,48)
T Sales - Intercormpany "a109 (326.02)
8 Sales Rstums "1 -
9 Sale: Discounts "a750 {12,496, 43)
10 COG5 "as00 :
11 Salary Expense 5000 (9,779.81) .
| 12 Officers Comp 5050 - 411,633.26
- 13 Depreciation Expense 5100 (5,574,261
14 oOffice Expense 5200 .
15 Supglies 5225
16 Maintenancs IrE.MIZI -
17 Rent 5350 -
18 Travel 5300 .
13 advertising 5350
20 Commissions Expense 5400 - -
21 Income Tax Expenze 550 9,309,684 55, 368.40
22 Interest Expensa "5E50 1,281.72 13,201.04
23 Interest Income 7000 . .
24 Earnings/(Loss) From BRC 5003 (11,£14,23) (124,449.62)
25 5 {31,020.73) 395, 953.08
26
i 4+ ¥ | TabbedReport-0000 - TebbedReport-1000 - TabbecReport-1100 - TabbecReport-i200 - Tabbedfeport-2000 [ JEL IR

Notice that each sheet is comprised of the original source sheet name and the Location that was

passed in for that sheet.

®
X;l Tabbed Parameters - Single Sheet Example.xlsx
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Multi-Sheet Tabbed Parameter Reports

When creating a Tabbed Parameter report for a workbook with multiple sheets, the RenderFormat of
the resulting output file is an important factor in determining how you setup your distribution. If you
are using a static RenderFormat, you can use a single Excel name for your input parameters. If you
plan to produce the output file in one of the dynamic RenderFormats, you will need to define an Excel
name for your input parameter on each sheet of your source worksheets that you plan to include in
the distribution.

The following example illustrates the design when using a dynamic RenderFormat since it is more
complex. The example produces the following output file:

1
2
3
4
5 MTD YD
£ |sales "a100 (1,021.43)
7 | sales - Intercompany "a109 {326.02)
# Sales Retums 110 .
9 |Sales Discounts "a250 (12,496, 43)
10 | COGS "as00 .
11 Salary Expense S000 (9,779.81) -
12 | Officers Comp 5050 - 411,833.26
13 | Depreciation Expense 5100 (5,574.25) -
14 | Office Expense 5200 .
15 supplies 5175
16 | Malrtenance 5240
17 |Rent 5250
18 Travel =300
15 |advertising 5350
20 Commissions Expenze 5400 - -
71 |Income Tax Expense 's500 3,209.84 95,268.40
27 |Interest Expense 5650 1,281,72 12,201.04
23 Interest Income 7000 . .
24 | Earnings/{Loss) from BRIC 8009 {11,414.23) (124,449.62)
5 4 (31,020,73) ] 395,953.08
26
27

L4 W I5-0000 - [5-1000 151100 Trend-0000 - Trend-1000 - Trerd-l1100 - %0 S
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The following steps were taken to create the preceding report:

1. The source report was created. It consists of two sheets, one named “IS” and the other named

“Trend”.
1
2
3
4
5 MTD ¥TD
& Sales 4100 - (%,632,381.79)
7 |Sales - Intercompany 4105 (6,099.02) (10,177.91)
8 Sales Returns 4110 6,219,701 £39,758.68
9 Sales Discounts 4250 22,736.69 232,477.62
10 | COiEs '45[”] 538,859 .38 T,663,133.44
11 Salary Expense r'.-|'I:Il:|I:I 36,306, 36 375,958.45
12 Officars Comp 5050 - -
13 Depreciation Expense '51[|I] -
14 Office Expense 5200 1,775.30 18,165.08
15 Supplies 5225 26,637.31 277,519.15
16 | Maintenance 5240 - -
17 Rent 5250 3,726.03 38,246.87
18 Travel 's300 1,537.02 15,776.49
19 |Advertising 5350 - -
20 Commissions Expense 5400 - -
21 Income Tax Expense 5500 (%,072.83) -
22 Interest Expense 5650 - -
23 |Interest Income 000 (5,09%.02) -
24 Earnings/{Loss) from BRC 8003 - -
25 | § 91711694 (347,523.88)
26
27
M4 v ¥ Brosdeastiist | 1S Trend | Dats S 0

There is a sheet named "Data" with values for data validation lists and, in this example, the actual
data for the report.

The New Distribution Template button was used to add the default Distribution Template sheet
named “BroadcastList”.

There is a Data Validation list at the top of each sheet which provides the Location to the functions
on the sheet. At run-time, BizBroadcast will create a separate sheet for each Location in the
resulting output file.

BizNet Software, Inc.
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2. An Excel named range, “LoclS”, was assigned to cell A3 on the IS sheet.

Locis - £ | 1100

3. An Excel named range, “LocTrend”, was assigned to cell D8 on the Trend sheet.

LocTrend - l::"" I | '0000
i' |
2

.. -
p— 1] z] C
— + |4 BizNet Enterprises

5 Summary Income 5tatg
6 Fiscal Year 2012
7 BizNet Enterprise

4. Onthe BroadcastList sheet, the distribution was defined as follows:

a. RenderFormat = XLSX

b. Path=C:\BizBroadcast Examples\Output

c. Selection =1S;Trend;[HIDE]Data

d. FileName = Tabbed Parameter - Multi Sheet

e. User-Defined parameter named LoclS = 1000|1100

f.  User-Defined parameter named LocTrend = 1000|1100

i [ c o I i [ 1

i BirBrosdesnt Distebutiog Lin
Fl guired 2 fevrat e prguied!
T RemderFormst [Pan EmuiTe |Ermitsutjee Selestion Fileame Leels LaeTrens

§ LGH =R B i o Trerd; [HIDE [ista Tabhed Peramster - Muli Shest 1011080 100 1100
,

5. The Run Now button was clicked on the BizBroadcast ribbon tab to produce the output file.

®
X;l Tabbed Parameters -Multi-Sheet Example.xlsx
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Parameter Input Sheets (Indirect Parameters)

A parameter input sheet is a worksheet in which you enter all of your function input parameters
(Company, Year, Period, etc.) and all other worksheets in your report reference this input sheet for
their values. This design allows you to change input parameters on one sheet and those new values
will flow through to all the other worksheets in your report. Input parameters that are on a different
sheet than where the functions exist are considered "indirect parameters" and may require special
handling when generating Tabbed Parameter reports depending on the RenderFormat selected for
the distribution.

BizBroadcast Tabbed Parameter reports with parameter input sheets will work if the RenderFormat is
a static output format. A static output format is any RenderFormat that contains values instead of the
original formulas. The BizBroadcast static output RenderFormats are as follows:

e PDF

o XPS

e XLSVALUES

e XLSMVALUES

e XLSXVALUES

e HTML
e MHTML
o XML

e C(CSV

o TEXT

If the Tabbed Parameter report uses a dynamic RenderFormat, the report cannot use a parameter
input sheet. The BizBroadcast dynamic RenderFormats are as follows:

e XLS
e XLSX
e XLSM

When using a dynamic RenderFormat and Tabbed Parameters, the User-Defined parameter must be
defined on the same sheet as the functions that reference it. The reason for this requirement is that a
single cell on a parameter input sheet cannot simultaneously hold more than one value. In the case of
Tabbed Parameters, each value in a Tabbed Parameter distribution generates a separate worksheet.
Each generated worksheet references the same cell on the parameter input sheet which can only have
one value.

For example, if you have an Income Statement worksheet and a Cash Flow worksheet and you want to
generate separate tabs by department, you would assign separate Excel named ranges to both the
Income Statement and Cash Flow worksheets. This allows BizBroadcast to pass a value to each sheet.
An Excel name called “Inc_Dept” would be defined on the Income Statement worksheet and
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“CF_Dept” would be defined on the Cash Flow worksheet. The “Inc_Dept” and “CF_Dept” Excel
named ranges would be added as User-Defined parameters to the Distribution List as separate
parameters. In this way the individual department values can be properly set as each dynamic sheet is

generated.

If a dynamic RenderFormat is selected and a distribution item is designed to pass a value to an input

sheet, the following error will occur when the distribution is run:

BizMet Software @ BizBroadcast ™ Exception Report.

I.-/"_"\-.I The sheet named TREMD is indirectly referencing tabbed parameter
‘S LOCATION on row Ag.
Tabbed parameters must be defined directly on the sheet for dynamic

Render Formats (XL5X, etc.). Skipping to next item.

oK

Converting an Input sheet report for Tabbed Parameters

You may have existing reports that have been built to use a parameter Input sheet for parameters.
The report will need to be adjusted in order to use the Tabbed Parameters capability and distribute

that report in a dynamic RenderFormat (XLS, XLSX, or XLSM).

The following screenshots illustrate a parameter input sheet and worksheet that references it.

Locgtion '<1":||Em:el range name
. o o L o © D
[ 1l 1
2 Company Code  BME
3 Year 2013
4 Period 1
3 Lacation IlZEIEI ! ¥
&
T
i g
g
10
11
12
- 13
l_- 14
i . 15

4 4 b M| Eroadcashist Input 15 “ Trend - Daka
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[-" 5 J =Location
| 4 A
1
'3 Houston - Consulting This cell gets its value
3 12000 from the Location field
4 onlnput
S
& Sales 4100
7 Sales - Intercompany 4109
& Sales Returns 4110
9 Sales Discounts 4350
10 COGS 4500
11 Salary Expense 5000
13 Officers Comp 5050
13 Depreciation Expenze 5100
14 Office Expense 5200
M4 b H| Brosdeastlist  Irpue | 15 Trend | Dats

[ Jfo | =Location

+

BizMet Enterprises

Fiscal Year 2012

Houston - Consulti
1200

]
2]
L4

q -

5 Summary Income Statem
B

7
| 8|

9

10

11

12

CLURREMT PERICD
het Sales L1 a9
13 Costof GoodsSold & 6@
14
WAk M Froadcastiist  Input 15 | Trend - Daks -
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To convert this report for use with the Tabbed Parameters feature and a dynamic RenderFormat, take
the following steps:

1. OnthelStab, create an Excel name for the cell that should contain the Location. In this example,
the Excel named range, “LoclS”, is assigned to cell A3.

- Q S | =Location

3 Houston - Consulting

2. Onthe Trend tab, create another Excel name for the cell that contains the Location. In this
example, the name “LocTrend” is assigned to cell D8.

B —
(lLDc,Trend) - |3 Jfx | =Location

| Y
- Fl
- 8 -
g— al2] c
+ |4 BizMet Enterprises

5 Summary Income §
3 Fizcal Year 2012

Houston - Cons

3. Insert the default Distribution template if it does not already exist and add two User-Defined
parameters, “LoclS” and “LocTrend”.

Additic

Selection FileName |Locis LocTrend
15 Trend Tabbed Parameter-lnput Sheat Example

L= =T R = T S <R
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4. Make sure all valid Location values are listed in the workbook and an Excel name is assigned to
those cells then double-click on the cell under each User-Defined parameter. This will open the
Tabbed Parameters helper dialog. Either insert the entire named range or select the desired

Location values as shown below.

Selection
15; Trand

FileName |Loxis
Tabbed Paramater-input Sheet Example

1000|1100

LocTrend
1000|1100

5. Since this distribution will use a dynamic RenderFormat, be sure to include the Data tab in the

Selection with the [HIDE] directive.

A, B = V) E
2

3 BirBroodeost Distribution List

a Required A et one reguired

© RenderFormat [Path EmailTo |Emailsubject Selection

b HLEX 4 BizBrosdoast Test 15; Trend; [HIDE ]Data

T

6. Run the distribution by clicking on Run Now on the BizBroadcast ribbon tab. The result of the

distribution will look like this:

Houston - Admin

2

3 1000

4

5 MTD YTD

6 Sales 4100 - -

7 5ales- Intercompany 4109 - -

y‘ﬂlw‘-—“———-_-.__r J ‘)10"_- \’___”-"“4_‘- ‘“JJ.—-A-
-|Advertising 5250 8,308.51 ©2,723.25

20 |Commissions Expense 2400 13,947.08 142,867.95

21 |Income Tax Expense 5500 - -

22 |Interest Expense 5650 - -

23 |Interest Income J000 - -

24 |Earnings/(Loss) from BNC 8009 - -

25 5 26,677.30 5 274,596.70

26

15-1000 15-1100

Trend-1000 | Trend-1100 |

®
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—®

X?l Tabbed Parameters - Input Sheet Example.xlsx

Bizinsight 7 and Tabbed Parameters

To avoid BizBroadcast distributed reports from displaying #DATA for BizInsight 7 (formerly known as
BizInsight Desktop Edition) functions or tables, worksheets that contain data source(s) for those
objects must be included in the output file:

C5 - ,(1 =BizSuperFunc{"Excel","MyData","Sum( S
Metimount)","MainfAccountCode |=" &,
FiscalPeriod |=",Main&ccountCode, SRBS)

=
(g
=

3 f G H -

105

ll#D.&TA .I

2 #DATA,
; 3 HDATA
2 4 HDATA,

(O < T T R S 5T N

While Tabbed Parameter functionality is available for filtering worksheets containing Bizlnsight 7
objects, it will not work on worksheets that are included as a data source.

Since the Tabbed Parameter feature creates a new, separate sheet for each parameter passed, using
BizBroadcast to pass multiple values to filter a Bizinsight 7 data source will result in a distribution
output with several iterations of the data source worksheet(s). In this situation, the BizInsight 7
objects are unable to determine which data source to use, resulting in a #DATA error for those objects.
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S | o

Segment2

> C B
1 [oo
2

= a

(=)

= 4

L s

[}

| 6 |ABC
7 ABC

....... 8 ABC

a| 0 ABC
10 | ABC

1| 11 aBC
12 AR

»

CompanyCof *  CompanyName
ABC Distribution and Service Corp,
ABC Distribution and Service Corp,
ABC Distribution and Service Corp,
ABC Distribution and Service Corp,
ABC Distribution and Service Corp.
ABC Distribution and Service Corp,

AR Mictribotinm and Carvico Tore

COMPANYCODE=ABC | FISCALYEAR=2003 | Segment02=00

2009
2003
2009
2003
2009

2009
2nna

Report | Data-00 | Data-0 Drata-03

~ FiscalYe ~ FiscalQuar

[NORENAME] Directive

BizBroadcast will use the parameter values as part of the worksheet name when multiple User-
Defined parameters are used. There may be times when you do not want a parameter’s value to be
used in the worksheet name. The [NORENAME] parameter directive may be appended to the User-
Defined parameter name to prevent the parameter’s value from being used in worksheet naming. In
the below example, [NORENAME] is appended to the Year parameter to keep the year from being
included in the worksheet name.

FileName

Broadcast Test

Additional Optional
| company Location[NORENAME]
ABC|XYZ 1000|1001 | 1002

BizBroadcast resolves any resulting worksheet name collisions by adding an incremental integer
value to the worksheet name. Based on the above example, BizBroadcast creates the following

worksheet names:

BALANCE SHEET-ABC
BALANCE SHEET-ABC1
BALANCE SHEET-ABC2
BALANCE SHEET-XYZ
BALANCE SHEET-XYZ1
BALANCE SHEET-XYZ2
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Sheet Renaming with Multiple User-Defined Parameters

When multiple parameters are being passed by BizBroadcast, the sheet names will be appended with
the parameter values similar to what occurs when BizBroadcast is creating a Tabbed Parameter
output. This design can cause reference problems when the parameters being passed are referenced
on other sheets. For example:

Dept Location

r
oo 1000
—
User defined
parameters
Dept - e om fre | =oept
'| | -
: Parameters are passed . -
A to the Target ranges A B Those cells are
1 defined an the Trial COMPANY BME referenced on the
7 COMPAR Balance sheet YEAR 015 Trended IS sheet
3 |YEAR o PERIOD
4 PERIOD 1 _Nnmmrmem| aoo]
¢ |peparTraenT | 000 : LOCATION 100
 [LoCATION 1000
7| a100 4750 Met Sales
8 100
3 110 Cash-Checking 4500 4500 Cost of Good
10 200 Woney Market [Short-Terrm )
a4 B ane LT W B P mrmss Praflt
¥ Trial Balance  Trended 15 Walues Trial Balance Trenced I5 Values

In this situation, the sheet names in the resulting output file will be renamed causing the cell
references on the Trended IS sheet to display #REF.
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- fl, =lLocation
1 -
2
1)2 A B C o
1 COMPANY BME
2 YEAR 2015
3 |PERIOD
- 4 ' DEPARTMENT ’ HREF!
5 [Locarior | [ arer]
4]
-
4100 4250 Met Sales
Sheet is
renamed 4500 4500 Cost of Goods Sold
12 - Gross Profit
12 =raes Pratit %
Trial Balance-000-1000 Trended IS )
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There are two options for resolving this issue:

1. Create asecond set of target ranges for the other worksheets to supply the desired parameters.

For example:

Additional Op
DeptlS LoclS
000 1000

Dept Location
‘000 000

User defined parameters |

Deptls - fe || oo
1
2
1|2 A B
1 COMPANY BME
2 YEAR 2015
3 PERIOD
- 4 |DEPARTIENT EIEIEI.
3 LOCATION 1000
New Target ranges on Trended 1S sheet

Deptls - S || oo

1 -
z

1]z A B C B
1 |COMPANY BME
2 |YEAR 2015
3 |PERIOD

- 4 |DEPAHTMENT DUD-
3 |LOCATION 1000
4
7 4
3 4100 4250 MNet Sales
q
10 4500 4500 Cost of Goods Sold |
11
1z Gross Profit
12 Sraes Orafit 9
2 Trial Balance-000-1000 Trended IS-000-1000

Resulting output file. Notice both sheets are renamed
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& IMPORTANT

This option cannot be used with parameter driven analysis sets (see Parameter-Driven
Analysis Set Lists). Option 2 must be used in that situation.

2. Consolidate the parameters into a single parameter and use Excel functions to extract the
necessary values into other cells. For example:

Combhined
Q00-100a0

Single parameter with
values combined

Combined x| ooo-1000
.
A B
1
7 | COMPANY BMNE
5 | YEAR 2015
4 |PERIOD 1

> |DEPARTRENT oon

6 LOCATION loaa

7 |Combined 0oo-1000

Mew target range
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Dept - I | =LEFT(Commbined, )
mt -
A , B , C
1
2 |COMPANY BIME
3 YEAR 2015
4 |PERIOD 1

5 |DEPARTMENT nan
6 |LOCATION 1000

7 |Combined 000-1000

Excel functions used to extract the needed values

LoclS | o ﬁ =Location
: (-]
(1] z] A . B | D
: 1 COMPANY BME
2 YEAR 2015
2 |PERIOD
4 \DEPARTMENT oo
5:| LOCATION | 1EIEIEI.|
4]
7
] 4100 4250 Met Sales
9
10 4500 4500 Cost of Goods Sald
11
12 Gross Profit
13 Gross Profit %
14
15 2000 2999 Expenses

Trial Balance | Trended IS )

Resulting output file. Notice both sheets are not renamed

Sheet Renaming-Issue Illustration.xlsx
24 Sheet Renaming-Option1 Example.xlsx

Sheet Renaming-Option2 Example.xlsx
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Parameter-Driven Analysis Set Lists

A BizInsight 5.0 analysis set list may be setup to use parameters located in a cell on a different
worksheet which makes them dynamic. For more information about how to create dynamic analysis
sets, refer to the BizInsight 5.0 User Guide.

When distributing a dynamic analysis set using BizBroadcast, the value being used to filter the
analysis set must be passed to the sheet containing the analysis set. If BizBroadcast does not pass the
filter value to the sheet containing the analysis set, BizBroadcast will not recalculate the sheet
resulting in the analysis set not being updated to reflect the filtered data.

EmailSubject Selection FileName |Da|:rt
MTD; TranDetail;Detail TD o0z
43 - fr | =CONCATENATE("CompanyCode=",MTD!$481," | Fiscalear=",
MTDISA52, " |FiscalPeriod=", MTD|5453," | Segment 3=",Dept)
A B C D E F
1 |DrillDown
Z |00l
3 |Cc|mpar‘|yCudE:_|E.NE|Flscal‘-.fearzzﬂlﬁ|Fi5caIFer||:|d:4|Segmentazﬂtll
4
5 CompanyCode AccountKey Account Segmentl Segment?2 Segmentd AccountDesc
G |BME 73 50001100002 5000 1100 noz Salary Expense-[O
7 |BME 116 50002100002 5000 2100 002 Salary Expense-[
L] DI FTCAIENTI0O00OT ESEN o B W T L I o Dimvemt Pyiedei b o e

BizBroadcast detects if it is updating a parameter for an analysis set list and refreshes the table after
setting the parameter.

If the following error occurs, turn off the Generate Debug Worksheet option.

Microsoft Excel X

You can't undo deleting sheets, and you might be remowing some data, If you don't need it, click Delete.

Delete | | Cancel
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6. Application Settings

The Application Settings dialog is the primary area for adjusting BizBroadcast settings. The dialog

consists of three tabs: General, Calculation and Formulas.

SETUNgSs
General l Calculation | Formulas ]

Waorkbook Settings

Distribution List Excel Range | ~]

Mote: The Distribution List Range must be located on a worksheet named "BroadcastList’

Application Settings

[w] 5ave Waorkbook before Broadcast [ Clear Bizinsight Caches before Broadcast
[ Generate Debug Worksheet [ Broadcast using Debug Calc Mode
[l Preserve Pivot Tables for Static [#] Enable overwrite output file

Warkbook Render Formats

[] Workbook Data Prompt
Administration Path:

|C:'~.Use rstldavis. BIZMETD OvAppDatatLocal\BizBroadcast

This is the location of the default distribution template used when selecting the
option "Mew Distribution Template®.

[e] Use Default Template File

Custom Distribution List Template File:

Uncheck "Use Default Template File” to use a customized template file.

®

o ]
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6.1 GeneralTab

Broadcast Settings @

General | Calcuiation | Formulas |
Workbook Settings

Distribution List Excel Rangs | _I

Mote: The Distribution List Range must be located on a worksheet named "Broadcastlist’

Application Sethings

¥ Sawve \Workbook before Broadcast ™ Clear Bizlnsight Caches before Ercadoast
[T Generate Debug Workshest ™ Broadeast using Debug Cale Mode
[ Preserve Pivat Tables for Static ¥ Enable cverwrite output file

Workdrook Hender Fomats

¥ ‘workbook Data Prompt
Ldminastration Path

[C:\Uisers'usemame ipp Data’ Local'Biz Broadcast|
This is the location of the default digtibution template used when selecting the option "New
Distribution Template™

¥ Use Default Template File

Custom Distribution List Template File

| ]

Uncheck “Use Defauk Template File" to use a customized template fis.

[ ok ] | Cance

Workbook Settings Area

Distribution List Excel Range: The BizBroadcast parameters and their values must be assigned an
Excel named range; this named range is referred to as the "distribution list". This drop down list is
where you can tell BizBroadcast what Excel name contains the parameters and values you want to
use for your distribution. BizBroadcast supports multiple distribution lists but they have to exist on
the BroadcastList worksheet created by clicking on the New Distribution Template button on the
ribbon. See BizBroadcast Distribution Template for more information about creating
Distribution Templates.
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Application Settings Area

Save Workbook before Broadcast: This checkbox is enabled by default and instructs
BizBroadcast to save the active workbook at the beginning of the distribution. This makes sure any
changes have been made to the workbook are saved before starting the distribution.

Generate Debug Worksheet: This checkbox will cause an additional sheet to be added to the
active workbook at the conclusion of a distribution with detailed information about the run. This
checkbox is useful for troubleshooting BizBroadcast behavior and performance.

Preserve Pivot Tables for Static Workbook RenderFormats: When this option is checked,
BizBroadcast will preserve any pivot tables in the output worksheets instead of creating a values
representation for them. The data for the pivot table will remain in the Pivot Cache. Filtering and
expanding/collapsing pivot rows will continue to work. Double-clicking a pivot table value will open a
worksheet with the detail.

Clear Bizinsight Caches before Broadcast: By default, BizBroadcast will use the currentin
memory data caches at DrillDown. Use this checkbox to instruct BizBroadcast to build new caches
before a broadcast run to ensure the resulting report contains the most current data. The caches are
refreshed once at the start of the broadcast run.

Broadcast using Debug Calc Mode: This checkbox allows you to specify whether to use the most
conservative sheet handling and calculation settings for the broadcast. It will allow you to quickly use
these settings without changing the overall Calculation Settings. This has been added as a support
tool to help debug issues where the broadcast is acting in an unexpected manner. If the Debug Calc
Mode settings work, then the problem is most likely with settings or selection criteria.

Enable overwrite output file: With this option enabled, BizBroadcast overwrites the output file if
one already exists. This option is enabled by default.

Workbook Data Prompt: When distributing a report with Bizinsight Desktop Edition
SuperFunctions or Tables, the sheets containing the data source(s) for the Desktop Edition objects
must also be included with the output file. When BizBroadcast detects that Desktop Edition is
installed, it will display the following reminder at the start of the distribution:

Data Prompt o

Broadcast has detected stored data in the workbook, Be sure to include the data source worksheet with
the distribution so that it remains available.

[J Do not show this message. OK | | Cancel
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Checking the Do not show this message checkbox will prevent the pop-up for future distributions.

The setting can be changed again via the Workbook Data Prompt checkbox in Application
Settings.

Administration Path: Specifies the path where BizBroadcast was installed. Change the default
path only if the Distribution List template has been moved from the default path. Type the new path
or select the browse button (ellipsis) to navigate the new location.

Use Default Template File: By default, BizBroadcast uses the Distribution Template workbook
that is provided with the product. If you want to use a custom template, uncheck this checkbox. Once
unchecked, the browse button is enabled and you can select a different workbook to use as the
default template when the New Distribution Template button is clicked.

6.2 Calculation Tab

The Calculation tab provides the user the ability to control the calculation behavior of a broadcast
distribution. The default options are generally acceptable for the majority of distributions and will not
need adjusting.

Depending on the nature and complexity of the workbook being broadcast, a workbook may require
no recalculation, full recalculation or something in between. Since most of the time in a distribution is
spent on recalculation, BizBroadcast provides several calculation options that can be used to improve
performance.

Calculation settings may be made at three levels:

e Application-Level Default Settings - Overall application default settings are used unless
overridden at the other levels.

e Workbook-Level Default Settings — These settings apply to the individual workbook and will
override Application-Level Default Settings. Workbook-Level settings will apply to all of the
Distribution Items in the workbook unless overridden by Distribution Item-Level settings.

o Distribution Item-Level Settings- These settings apply to the individual Distribution Item

and are specified on the distribution row. All distribution item-level settings override settings
specified on the Calculation Tab.
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6.2.1 Application-Level and Workbook-Level Calculation Settings

Application-Level and Workbook-Level default settings are managed through the Calculation tab of

the Application Settings dialog.

Broadcast Settings

General Caleulation | Formulas I
Application-Level Default Setfings

Default Shest Removal Behavior
(* Delete {" Hide

Calculation Settings
At Broadcast Startup

{* Workbook Calculate
" Workbook Calculate Full
" “workbook Calculate Full Rebuild

[ Refresh Analysis Sets
™ Refresh User Lists

For Each Broadcast ltem
¥ Let Broadeast Decide
(* Sheet Calculate

{" ‘Workbook Calculate

" Workbook Calculate Full
[ Refresh Analysis Sets

I Refresh User Lists

¥ Post-Calculation

Workbook- Level Default Seftings
[T Activate
Default Sheet Removal Bshavior

& Delete T Hide

Calculabion Settings

At Broadcast Startup

" Do Not Calculate

{* ‘Wworkbook Calculate

" ‘workbook Calculate Full
" \Workbook Calculate Full Rebuild
[T Refresh Analysis Seis
[T Refresh User Lists

For Each Broadcast ltem

[¥ Let Broadcast Decide

& Sheet Calculate

" ‘workbook Calculate

" Workbook Calculate Full
™ Refresh Analysis Seis

[T Refresh User Lists

[T Post-Calculation

©

DK||

Cancel

The Calculation tab is divided vertically with the left side for Application-Level settings and the right
side for Workbook-Level settings. Application-Level settings apply to all workbooks unless they are
overridden by Workbook-Level settings or Distribution Item-Level settings. Workbook-Level settings

are activated by checking the Activate check box just under the “Workbook-Level Default Settings”

heading.
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The following settings can be managed through this dialog:

¢ Default Sheet Removal Behavior Section - For render formats that produce Excel
workbooks, worksheets that will not be included in the output can be hidden or deleted. This
section specifies BizBroadcast's default behavior for handling unused worksheets.

» Delete will reduce the size of the broadcast workbooks and keep unnecessary or
sensitive information from being sent out with the workbooks. When combined with
unchecking the Post-Calculation checkbox, it can also significantly improve calculation
performance because sheets are being deleted before calculation is performed.

» Hide ensures that all sheets in the workbook are included in the broadcast workbook, but
hidden, without having to remember to include them through the Selection parameter of
the distribution item. This may slow down broadcast performance because all sheets
remain in the workbook and are being included in the calculation phase of the broadcast
run. The [DELETE] directive can be used in combination with this option to specify certain
sheets to be removed before calculation is performed and reduce the scope of what is
being calculated.

» Post-Calculation check box is a performance tuning option. Sheet removal can occur
before or after calculations are performed. If unneeded sheets are removed before
calculation (Post-Calculation unchecked), then the calculation process can run faster.
However, if you uncheck this option and do not include all supporting sheets in the
Selection criteria using a [CALC] directive, functions that rely on information on those
supporting sheets (such as VLOOKUPs) will have errors because the supporting sheets will
be removed before they have been recalculated. If Post-Calculation is checked, all sheets
remain in the workbook until all sheets have been calculated.

e Calculation Settings Section - Calculation Settings are set in two places: At Broadcast
Startup and For Each Broadcast Item. BizBroadcast turns off automatic calculation while it is
broadcasting. This allows calculations to be performed when BizBroadcast makes changes to
the workbook to set parameters and to control the level of calculation performed.

» At Broadcast Startup - When BizBroadcast first starts processing Distribution Items it
will initially perform a workbook calculation to get the workbook up-to-date. You can set
the type of workbook calculation performed:

o Do Not Calculate - This setting is only available at the Workbook Level. With this
option selected, BizBroadcast will not perform an initial calculation before processing
Distribution Items. Use this setting only if you’re certain no initial calculation is
needed. This can significantly reduce startup time for large workbooks.

o Workbook Calculate - Excel will determine what cells in the workbook need to be

recalculated based on any changes made since the last calculation. This is the fastest
of the workbook calculation settings.
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Workbook Calculate Full - This setting tells Excel to calculate all cells in the
workbook without trying to determine which cells need it. This can be much slower
than a Calculate, but ensures all cells are calculated.

Workbook Calculate Full Rebuild - In addition to calculating all cells in the
workbook, Excel will also rebuild its dependency tree from scratch which is used to
determine the order in which cells are calculated. Slowest.

Refresh Analysis Sets - If checked, this setting will refresh all BizNet analysis sets to
ensure they are up-to-date.

Refresh User Lists - If checked, this setting will refresh non-BizNet list tables that
use external data connections to ensure they are up-to-date.

* For Each Broadcast Item - These settings will be used as BizBroadcast processes each
Distribution Item:

O

Let Broadcast Decide - If the Distribution Item will result in Tabbed Parameters
and is passing values to an input sheet, BizBroadcast uses a SHEET calculation as
each worksheet tab is generated. Otherwise, BizBroadcast uses a WORKBOOK
calculation.

Sheet Calculate - BizBroadcast attempts to determine which sheets are required to
be calculated and only calculates those sheets. The sheet calculation is performed
only if BizBroadcast has placed parameters. This setting results in the best
performance and is the default for Tabbed Parameter distributions that pass the
parameters to input sheets.

A IMPORTANT

With this option selected, the worksheet may not always calculate completely. See
Providing a Calculation Hint for Sheet Calculation for an explanation and
workaround for calculation issues.

Workbook Calculate - With this option selected, Excel determines what cells in the
workbook need to be recalculated based on any changes made since the last
calculation. This may be slower than Sheet Calculate, but will typically ensure all
recalculations are performed. This is the default calculation mode for all distributions
except those using Tabbed Parameters with Indirect Parameters. See Parameter
Input Sheets (Indirect Parameters) for more information.

Workbook Calculate Full - This setting tells Excel to calculate all cells in the
workbook without trying to determine which cells need it. This can be much slower
than a Workbook Calculate, but ensures all cells are calculated.
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o Workbook Calculate Full Rebuild - In addition to calculating all cells in the
workbook, Excel will also rebuild its dependency tree from scratch which is used to

determine the order in which cells are calculated. Slowest.

o Refresh Analysis Sets - If checked, BizBroadcast will refresh all BizNet analysis sets

to ensure they are up-to-date.

o Refresh User Lists - If checked, BizBroadcast will refresh non-BizNet list tables that

use external data connections to ensure they are up-to-date.

6.2.2 Distribution Item-Level Calculation Settings

Calculation settings defined at the Distribution Item-Level will override the settings specified on the
Calculation tab. Use the Calculation parameter to assign Distribution Item-Level calculation

settings.

Calculation

After selecting the Calculation parameter, double-click the cell below to open a helper dialog:

Calculation Type

N SE dqil Wty =

m
i1
m
T
e
[
=1
[}
C
=
]
1

L

[RECALC]SHEET
[RECALC]WORKBOOK
[RECALCJFULL >3
[RECALC]REBUILD
[REFRESH_BIZMET]TRUE
[REFRESH_BIZMET]FALSE
[REFRESH_LISTS]TRUE
[REFRESH_LISTS]FALSE

k.

M
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The Item-Level calculation settings consist of the following directives:

Directive Options Calculation Tab Equivalent
[RECALC] SHEET or WORKBOOK | For Each Broadcast Item
[RECALC] FULL or REBUILD For Each Broadcast Item
[REFRESH_BIZNET] | TRUE, FALSE Refresh Analysis Sets
[REFRESH_LISTS] |TRUE, FALSE Refresh User Lists

6.2.3 Providing a Calculation Hint for Sheet Calculation

The best performing Application-Level calculation settings are:
e The Default Sheet Removal Behavior is set to Delete
e The Post-Calculation checkbox is unchecked
e The At Broadcast Startup is set to Workbook Calculation
e The For Each Broadcast Item selection is Sheet Calculation

This will ensure that when the calculations are performed there are as few sheets as possible
remaining in the workbook and each worksheet that BizBroadcast changes (sets parameters,
refreshes) will be calculated, but no others.

BizBroadcast determines what sheets need to be calculated for Sheet Calculation by tracking where it
has placed parameters. After BizBroadcast places the parameters for each broadcast sheet, both the
parameter sheet and the sheets being broadcast will be calculated. If other sheets are needed to
ensure correct calculation results, BizBroadcast will not be able to detect them and may lead to
incorrect results.

BizBroadcast provides the [CALC] directive to address this problem. For example, a workbook could
have two supporting sheets:

e a"ParamsSheet" that contains Fiscal Year, Fiscal Period, and Department values for
functions, and

e a"ValuesSheet" that contains VLOOKUP tables that are used to provide user friendly
department descriptions
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When both sheets are needed to complete the calculation of the sheet being broadcast, the [CALC]
directive is used as follows:

Selection
BroadcastSheet; [CaLC]WaluesSheet, ParamsSheet

This selection criteria specifies that “BroadcastSheet” will be in the resulting output file and
“ValuesSheet” and “ParamsSheet” need to be included when doing a SHEET Calculate. The [CALC]
directive provides a hint to BizBroadcast to include the supporting sheets and calculate them in the
order specified.

There are two special sheet names that BizBroadcast will recognize. Worksheets named “Input” and
“Values” will be recognized as supporting sheets and will be automatically included as part of
SHEET calculations. They will be calculated in the order of “Values” and then “Input” followed by any
other sheets determined to be part of the broadcast.

6.3 FormulasTab

The Formulas tab controls, at an application level, whether BizBroadcast will preserve certain
formulas when running a distribution. This option only applies to the XLSX and XLSM render
formats.
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Broadcast Settings @

General | Calculation Fomulas |
[~ Preserve Formulas for each Broadcast liem
Please specy the fomulas that you want to preserve in the Excel worksheet . For example. SUM, IF,

WVLOOHKUP. Do mot insert = or [ ).

Preserved Formulas

Enter Formula

Add

oK I l Cancel

Check the Preserve Formulas for each Broadcast Item checkbox to change BizBroadcast’s
default behavior to always preserve the listed formulas with every broadcast of one of the supported
render formats (XLSX or XLSM). To control this behavior on a distribution item level, add the
[PRESERVE] and [NOPRESERVE] directives to the Selection field of the distribution row.

Regardless of the selection made for the Preserve Formulas for each Broadcast Item checkbox,
the formulas to be preserved must be added to the Preserved Formulas list on this tab.

Type the formula to preserve in the Enter Formula field then click on the Add Formula button to
add the formula to the Preserved Formulas list. Both Bizinsight and Excel formulas can be added
to this list.
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Broadcast Settings &
General | Calculation Formulas |

[~ Preserve Formulas for each Broadcast liem

Pleassa specify the formulas that you want to preserve in the Ecal workshest. For example, SUM, IF,

VLOOKLIP, Do ot insed = or ().

Preserved Formulas

SUM
Enler Formula IF
INDIRECT]
Remove

[ ok ] | cemce |

Use the Remove Formula button to remove an entry from the Preserved Formulas list.
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& IMPORTANT

If any part of a cell in the worksheet contains one of the listed formulas, the entire cell will be
preserved including any formulas not listed. For example:

=IF (SAS$1=1000, MTDNET (SAS1, SAS2, SAS3, SAS4, SAS5), 0)

In this example, the IF has been specified as a preserved formula so the MTDNET formula will be
preserved even though it is not specified in the Preserved Formulas list.

A workaround to remove the MTDNET formula is to reference a cell containing the BizInsight formula
in the IF statement. For example, in the below formula, $BS$1 contains the MTDNET function and
would not be preserved because it is not inside the IF statement:

=IF (SA$1=1000, $BS1, 0)

# Note

Variance calculations in a Bizlnsight report provide a challenge because they do not use an Excel
function. To preserve a variance formula, BizNet suggests wrapping that formula in an Excel function,
for example ROUND() which will not significantly affect the result of the variance calculation but will
provide the ability to preserve that variance calculation in the output.

A Performance Tips

There is a performance impact on the distribution processing time when this option is used because
each cell of the sheet(s) being broadcast has to be inspected to determine whether the formula in the
cell should be preserved. Before using Preserve Formulas, do the following:

1. If the source workbook contains many worksheets, of which only a few are being distributed,
uncheck the Post-Calculation checkbox on the Calculation tab for better performance. See
Application-Level and Workbook-Level Calculation Settings for more information about this
option. Keep in mind that the source workbook design impacts whether turning this option off is
advisable.
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2. Remove all unused rows and columns from worksheets being distributed. The size of the vertical
and horizontal scroll bars for a sheet can provide an idea of how many rows or columns or on the
sheet. If there are only a few rows

Example scrollbar size for worksheet with extra columns

Ll 3

Same worksheet scrollbar after extra columns were removed

3. Remove all formatting that is applied to entire rows and columns. Even if the cells are empty, the
fact that they are formatted causes them to be treated as populated and thus, needing to be
evaluated.

7. Password Protection

BizBroadcast is designed to work with workbooks that require a password to be opened, to assign
passwords to workbooks or PDFs that are being distributed and to assign passwords to protected
worksheets.

7.1 Password Protected Source Workbooks
BizBroadcast creates a working copy of the workbook to do its processing. If the source workbook

requires a password in order to be opened, BizBroadcast displays a dialog to indicate that it has
detected the need for a password.

BizBroadcast ot

Invalid Workbook OPEM Password. Enter correct workbook open password.

OK

After this dialog is closed, BizBroadcast prompts for the workbook password:
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Enter Password @

This workbook is password protected. For Broadecast to be able to process this workbook you
must either supply the password ar remove it from the workbook,

Enter password to Open Workbook ||

Enter password to Unprotect Workbook |

[0 show password text

The passwords are stored only in memory and are retained between distribution runs so they only
need to be entered once. If Excel is closed and restarted, the passwords will need to be re-entered by
the user. If the passwords are changed between distributions, BizBroadcast will re-display the
Password dialog so that the new password can be entered.

& IMPORTANT

Password protected workbooks cannot be scheduled to be run by the Scheduler. BizBroadcast checks
to see if workbook passwords are set when the “Save as Schedule File” button is clicked and, if
passwords are set, display a warning dialog:

BizBroadcast o

Workbooks to be processed by the Scheduler must have Weorkbook-level
passwords and structure protection removed. This workbook has the following
passwords, please remove themn before saving this workbook to the Scheduler
directory: .

Password to open workbook.

OK

If a password protected workbook is manually moved to the Scheduler-monitored folder, the
Scheduler will fail to read properties from the encrypted workbook file, will not recognize the file as
one having a schedule and will ignore the workbook.
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7.2 Password Protecting Distributed Workbooks or PDFs

A password to protect the workbook or PDF when opened can be specified for a distribution item. Use
the Password parameter from the Additional Optional Parameters drop down list to specify the
password.

Additional Optional Parameters

Passwaortd =

ErnailPricrity
ErnailFram
ErnailBady
Attachments
MergeFiles
Printertame

Calculation

The password entered in the cell of the distribution row will be masked to protect against casual
observation by persons passing by but the password can be viewed in Excel’s formula bar when the
cellis selected.

fl Test
3 H I
Add
Location Password
tion 1200

Assigning Sheet Protection Passwords

Sheet protection passwords may be specified when adding a worksheet to the Selection parameter of
a Distribution row. This is accomplished using the [PW] directive from the Choose A Directive Type
drop down list.

If sheet protection is enabled on the source worksheets, BizBroadcast will carry that protection
forward to worksheets in the generated output provided the selected RenderFormat produces a
workbook as output. BizBroadcast will unprotect worksheets during processing and will re-apply the
sheet protection settings when processing is completed. Passwords can be assigned to the protected
sheets in the resulting output file by using the [PW:] directive in the Selection parameter. When the
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[PW:] directive is used to specify a password for a worksheet that is not protected, the password will

beignored.
When the [PW:] directive is selected, the Sheet Selection dialog will display a password field for
entering the password.

Broadcast Sheet Selection @
Selecta WorkSheetis Selected WorkSh

ot Select a Directive Type 13 Month Raling

Balance Sheet [Pl -

Income Statement J

15 Ralup:

Comarae Paszword

Sales

Prodiuchan

OJ,:':;:E: Select a Custom View (Opticnal)

If BizBroadcast is unable to unprotect a password protected worksheet, it will continue processing
the distribution item and may complete successfully. If BizBroadcast fails to complete processing due
to not having the correct worksheet password, the following message will be displayed:

#7+ About BizBroadcast >
BizBroadcast
Version 24.2.0

&‘ BizBroadcast™ 1572016 siznet somware, inc.

BizMet Software, Inc.

4

P d B
i Device ID: BIZNETDCIdavis-3DF57025-BFEBFEFFOD0306A3

e s
e“ BizNetsoftware’ Licensed to: BizMet - Internal
The Activation 1D is C716-4244-475E-3CEB

System Messages

B R R R R R s

Finished INTERACTIVE Broadcast run at 6/22/201711:41 &AM

B L LT T et

EizMet Software ® BizBroadcast ™Summary Report.

Processed O items in 00:00:01.
Broadcast could not unprotect the sheet 13 Month Rolling in the distribution row A6, The password given in the selection

does not match.

Starting INTERACTIVE Broadcast run at 6/22/201711:41 AM W

Clear Messages
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A IMPORTANT

When protecting the source sheet, leave the password field blank and then use the [PW] directive to
assign passwords to the sheet during distribution.

TEW WTEM BizBroadcast Bizlnsight

I:cl “:cl “\—(_J :F Prote

B2 allow
[ Protect § Protect Share _
nk Sheet Woarkbook “Warkbook E:"Tracl

Changes

¥ Protect worksheet and contents of locked cells

&)l Cormments

[}

Password to unprotect sheet

Leave blank

Allowy all users of this warks:.

Select locked cells
W Select unlacked cells
[~ Format cells
[~ Format columns
|_ Format rowes
[ Insert columns
[ Insert rowes
[ Insert hyperlinks
|_ Delete calumns

[~ Delete rows hd

Ok I Cancel |

]
(
Xt:‘l Password Protection.xlsx
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8. HTML Publishing

BizBroadcastprovides the ability to publish HTML output to a website from which users can view the

content using any internet browser.

! & hip//biznetreporting.com/salesder O ~ & I & Expense trends budget ® I

BIZNET EXPENSE TRENDS
EEEES TR

500

450

400

Lk

=

=

=

Bxpance 1 300 375.00 3300 45.00 37500 201.00
Bpence 2 238,00 Z38.00 23800 123.00 11,00 8,00
Sperse 3 TG00 [hfelesd Rhiede ) 12500 3300 122,00
Exparise 4 42800 B4.00 8400 42400 12500 167,00
Expane 5 S4.00 S4.00 10700 F8.00 F3.00 44100
Tatal Ba1.00 B41.00 574.00 B17.00 FIT00 104900

<
surnmary | jan feb | mar apr may | jun |jul| aug sep | oct|nov | dee

When the EmailTo parameter of the Distribution Template is populated, a hyperlink to the published
content will be appended to the email body and, optionally, credentials for accessing the site will be

included.

Ta.. |
=1
|
Send

Subject |HTMLReport generated by BizBroadeast ™

All,
Please use the link below to view the report. Thanks.

<http://biznetreporting.com/salesdemo/HtmITest. HTML=>

Login Credentials
Username: salesdemo
Password:
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To publish HTML content to a website, make the following selections in your Distribution Template:
1. Select HTML for the RenderFormat parameter.

2. Enter an FTP link and folder name for the Path parameter.

A B I
2
3 |BizBroadcast Distribution List
4 Required At least one required
5 RenderFormat |Path Er
& |HTML ftp://domainname.com/foldername

3. Select the Username optional parameter and enter a login id that has rights to create an object
on the website.

4. Select the Password optional parameter and enter the password for the login provided by the
Username parameter.

5. If you would like to send an email with a hyperlink to the document, make the following
additional selections:

e Enter recipient(s) email addresses in the EmailTo parameter.

e Optional: Select the Email Body optional parameter and type in a message to include in the
email.

e Optional: Select the SendCredentials parameter to include the credentials provided by the
Username and Password parameters in the email body and select TRUE for that parameter.
This parameter is not required and the credentials will not be sent unless TRUE is selected for
the parameter value.

e Optional: If SendCredentials is set to TRUE, BizBroadcast will provide the same credentials
that were used to publish the HTML content. Use the RecipientCredentials parameter to
supply different user credentials than those used to publish the HTML content.

When publishing HTML content with BizBroadcast, the credentials provided for the UserName and
Password parameters must have rights to access and modify the website.
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9. PDF and Excel File Merge

When using the PDF, XLSX or XLSXVALUES RenderFormats, additional files of the same file type can be
merged in with the current BizBroadcast distribution content. The MergeFiles parameter is used to
specify the location and filename of all additional PDF content to be merged.

The following example distribution illustrates one possible approach to producing a merged PDF file:

A B E F G
; E
2 b
3 |BizNetBroadcast Distribution List /
4 Required At least one required 1
5 |RenderFormat |Path Email™ 4ject Selection FileName MergeFiles
& |PDF C:\BizBroadcast Examples\FilesToMerge 1 Consolidated 15 Consolidated IS
7 |PDF C:\BizBroadcast Examples\FilesToMerge IS Actual vs Budget 1S Actual vs Budget
8 |PDF C:\BizBroadcast Examples\FilesToMerge / Trial Balance Trial Balance
9 |PDF C:\BizBroadcast Examples\Output / CURand YTD Trend Merged PDF Example C:\BizBroadcast Examples\FilesToMerge\*.PDF
10

The source BizBroadcast workbook has the following sheets:

BroadcastlList Consolidated IS IS Actual vs Budget Trial Balance CUR and YTD Trend

The distribution list produces each sheet as a single PDF file and then merges those resulting PDF files
into one PDF plus the CUR and YTD Trend worksheet.

L Merged PDF Example.PDF - Adobe Acrobat - O X
File Edit View Window Help ®
Bookmarks [x] &
BlMet Enterprised
EP ' m @ s of December, LY
izt inmarprivs Cmnacs cracdicaned
| - b b
[T Consolidated IS - f vamt in § e
H/_./ IRy S— 5 T 1738 & LM
&7 [P Is Actual vs Budget i : e e
O 5 |E i85 IS5 ;J'ﬁ
EP - Gram Brofi F L% 3 LI § Sl i
: Trial Balance e = = =
: » §
¢ [¥ CUR and YTD Trend oy P wionE
oo apanns § LME 5 PR e
(HMce Expeats ] [ Lm 5 i
Sappiia 5 T ™ 5 AT
armmarcs 5 1598 5 L35 FY
R § WAl § 0w § nem
Trwsd § WAST 5 LM § Pl
Acdverining ] ume 5 M0 5 AL
[ —— 5 T HEE 5 e
[ S — 5 ®ED 5 433 5 -.m‘n
i i prrw e
Rt T F 1319 § Lpam8 § ey
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Use the [CONTENT] directive to indicate the placement of the current BizBroadcast distribution
content relative to the other PDF files being merged. By default, the current BizBroadcast content will
be added to the end unless indicated otherwise with the [CONTENT] directive.

The following example demonstrates using the [CONTENT] directive to control where the current
BizBroadcast distribution content is placed in the resulting merged .PDF file.

Selected Files

ChReports\CoverSheet,PDF
Ch\Reparts\ExecSummary. POF
[CONTENT]
ChReports\SummaryMotes.PDF

| Browse |

Merge Type |

\8) FUF MErae Select Folder |

Mowve Up

| Insert Content Directive

Hint Double-click on the MergeFiles cell of the distribution row to open the Broadcast Merge Options
dialog.

The resulting output file shows the current BizBroadcast distribution content (“CUR and YTD Trend”)
is located after “IS ACTUAL VS BUDGET” and before “TRIAL BALANCE”.

*L] Merged - Ay POFPOF - Adobe Scrobst - | -] -
File Edit Wiew ‘Window Help =
m =
Fl croate » | 9 agE ecbbh@ .
#1104 E{j =] o) | T | v E 3¢ Took | Comment | Share
"_ Bookmarks & .
P - r- 3T -
HizMet Enberprises

P P Consolidated 15 ¢ omacdidated Incoeme Slatrment
& & 15 Actual vs Budget — —
. F CUR and ¥TD Trend _ GiHelCwteprioes Duchiet Eelorpriven Cosede  {wswodeied
= || rria Batance el ; M e

Jabb AR i FTICTEE grave § o e

bt S [ BB 5 el 5 LEATTS

Co&s = 1oanase 3 Mneee S 1,500 153

Gras Beld: 3 LM 5 23T 5 [T

awoar mealr % wk s

[T

ey ¥ LsEs § saces v gas

Cr¥zena Comp : g 3 AL S T4 50

[aprecunan Exxsus 3 aNiE 5 FETEI ] &1 34

D¥n Erparecg 3 apoe 5 amz 5 LTS

] : maM 3 ™ 5 Man

[FPErerees) ¥ Lams 3 LEL_ B rEss

Br=l * (e D] FLAET 5 o8 B0

Fruved 5 wisy § Lo § AT Ny

coemung ¥ T samn 51808

Comrazcom Epema : INs 5 e s A2 732
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A IMPORTANT

The MergeFiles parameter is not supported with the XLSM RenderFormat.

BizBroadcast -|

- h The Render Format does not support rmerging, Please select PDF, XL5X
& or HLEMALUES to merge files,

8] 34

®

v .
}A\:?J Merged PDF Files.xlsx

10. PackNGo Distributions

BizBroadcast can be used to distribute data retrieved by a Bizinsight 7 Connector to other Bizinsight 7
users who do not have data connectivity. Users who receive PackNGo workbooks can interact with
the workbook and drill down on the numbers.

A IMPORTANT

PackNGo distributions will only include Bizinsight 7 data caches. If Bizinsight 5.0 functions are also
included in the report, be sure to use the Preserve Formulas capability to convert the formulas to
static values.

In order for data to be included in the PackNGo workbook, it must be referenced by a function or table
in the workbook at the time of distribution. This becomes important for workbooks with data
validation lists of values users can select. The PACKANDGO RenderFormat will pack and include data
for the currently selected values in data validation lists at the time of distribution. To include data
for multiple values of a data validation list, use the Tabbed Parameters capability. A worksheet will
be created in the PackNGo workbook for each parameter value.

When the PACKANDGO RenderFormat is selected, the user is asked if they want to autofill the email
subject and body.
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Email Autofill

Yes

You have selected PACKAMNDGO render format. Would you like to autofill the
Ermnail subject and Email body columns?

Mo

Clicking Yes will automatically populate the EmailSubject and EmailBody parameters with the
following default values:

Distribution
Template
Parameter

Default Wording

EmailSubject

|EmaiISubject Selection
BizInsight PackNGo Workbook

EmailBody

Additional Optional Parameters

EmailBody

Someone has shared a Bizlnsight PackNGo workbook with you!

This default language can be changed.

In addition, the following information is added to the email body
by the product during distribution below the EmailBody text:

To view this workbook, please follow these instructions:

1. Open Excel and Load BizInsight. If you do not have

BizInsight installed, you can Download it here

2. Save the attached PackNGo workbook on your machine.

3. Open the workbook and follow the prompt instructions.
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11. Scheduler

BizBroadcast provides the ability to schedule reports to run at predefined frequencies and times of
day. Reports can have schedules set for them using the Set Schedule button of the BizBroadcast
ribbon. When the Schedule is saved, a copy of the report is saved to the folder being monitored by the
Scheduler. The schedule selections are stored as custom properties of the saved schedule file:

Scheduler Demo
| Zeneral I SuUmmary I Stakistics I Contents | Custom
Marne: add
Checked by -
Client Delete
Date completed
Department
Destination
Disposition N
Type: Texk IE'
Yalue: [ ILink ta conkent
Properties: Marne Yalue -~
BizInput_|lseExcelRange True
BizInput_ExcelRangeMams  Broadcastlist | —
BizSched_InitDate 51312016
BizSched_Freguency Craily
BizSched_Daily_Days True
Bizzched_Daily_DoweSun True
BizSched_Daily DO Mon True
BizSched_Daily_DiOwTue True e
< m >
| Ok | | Cancel

The Scheduler checks the properties of the workbooks in the monitored folder at a User-Defined
interval and when it detects that a report is due to be run, it will execute the Distribution List defined
within the report. Using the Scheduler requires an Excel session to be left running on a workstation.

& IMPORTANT

The Scheduler is designed for interactive desktop use only and is not recommended for use in a
Terminal Services/Citrix environment where sessions can timeout.

11.1 Create a Schedule

To create a Schedule for a report, perform the following steps:
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1. Inserta Distribution Template in the report you want to schedule and define your parameters.

2. Click on the Set Schedule button on the BizBroadcast ribbon.

@ v A @ Hep

L . X . %Checkfanpdates
Run Mew Distribution Application Email cheduler Activate Update

Mow Template Settings  Setting} Schedule J START Template 1] About

Broadcast Repd et Ution and Scheduling

3. Setthe Frequency with which you want the report refreshed.

Scheduler ®

Frequency Schedule Details

™ Hour Draily

& Day = On the following days:

© Week W Sum T Mon T Tue T Wed ™ The T Fri [T Sat
" Month " Every Weekday

" Run Once ™ Repeat afier this number of days: |1

Starttme: [04 :[15 | & AM € PM

Begn schedule on or after | Friday . Juy 292016 = |

Application Settings
Scheduler Polling Interval |5 Mrrdes

Scheduler File Path |C:".U'5!r5". T AppDatatLlocalnBizBroadcast . |

Manage Scheduled Files | | Save as Schedule File | [ ox ]| Cancel
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The Schedule Details section will change with the Frequency that has been selected.

Hourly:
~Frequeny ) cehedule Details
(£ Hour —Haourly
(0 Day Start time:
i) Week I_"}"r T ——
i Manth I
{7 Run Once Run the report every:
I1 ]‘ Hours Iﬂ Minutes

Begin schedule on or after I Thursday , January 19, 2017 j

S ascaigh-# B At f AT e

Daily:
[ Frequency —Schedule Details
) Hour . Daily
& Day i) On the following days:
7} Week l5un OMon QJTee [Jwed [JThe [JFri [Jsat
1 Maonth i Every Weekday
(2 Run Once i) Repeat after this number ofda].-'s|1
Start time: |+}4 :|15 (w1 AM. () PM.
Begin schedule on or after I Thursday , January 19, 2017 j

[ Aepliggtiand stings gl —gpeamima g it T e
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Weekly:
-~ Frequency —Schedule Details
i) Hour —Weekly Schedule
Repeat after this many |1
() Day weeks:
i Week
(2 Month Ondays) Rsun [OMon [OTue [Owed [OThu [JFi [J5at
(1 Run Once Start time: |u4 :|15 @AM, 3P,
Begin schedule on or after IThursday, January 18, 2017 j
o LJ . I -L._..J
Monthly:
 Frequency —Schedule Details
1 Hour —Maonthly Schedule
{7 Day
i* Day IE of every I'I manthis)
O Week
(%) Month (e [1st =] [Monday | afevery |1 monthis)
i) Run Once
Starttime: |02 : [00 | @AM, (O PM.
EBeqgin schedule on or after IThursday . January 19, 2017 j
ettt gl il PP g |
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Run Once
~ Frequency —Schedule Details
) Hour —FRun Once
() Day Start time:
() Week |ﬂ4 : |15 @AM, (1P,
{73 Month
i*1 Run Once
Beqgin schedule on or after I Thursday , January 19, 2017 j
N : r’-‘ﬁ--""—lf‘h"“"‘ ”“ﬂ
" f ’

4. Setthe Begin schedule on or after field to the date you would like the Scheduler to start
including the report in its evaluation of what reports to process.

Stattme: 04 :[15 | &AM © PM

Begi schedule on or after | Thursday . November 05, 2015 = |

5. Optionally adjust the Scheduler Polling Interval field to change the polling interval and the
Scheduler File Path that is monitor for scheduled reports to process.

Applicalion Setlings

Scheduler Polling Interval |5 Minutes

Scheduler File Path | - .- | -

Manage ScheduedFies | | SaveasSchedueFle | [ o ] conen
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6. Click OK to save the Schedule in the report.

7. Click the Save as Schedule File button to save a copy of the report to the folder that will be
monitored by the Scheduler.

11.2 Starting the Scheduler
When you want the Scheduler to start processing scheduled reports, perform the following steps:

1. Startanew Excel session. It is important that the Scheduler runs in its own Excel session and that
session is not used for anything except the Scheduler.

# Note

To start a separate Excel session with versions earlier than Excel 2013, simply click on the Excel
program on the menu or double-click your shortcut.

For Excel 2013 or higher users, hold the Alt key and then right-click on the Excel icon on the task
bar and choose Excel.

X8 Excel 2013

':,;j Unpin from taskbar

Close all windows Right-click

N e «x3

Yes Mo

........................................

2. If the Scheduler will be refreshing and distributing BizInsight reports, load Bizinsight by clicking
on the BizInsight Explorer button on the Bizinsight ribbon tab.
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& IMPORTANT

If any of the reports being distributed use the PACKANDGO RenderFormat, all open workbooks
must be closed, including hidden Personal.xlsb files. Click on File > Close to close any open
workbooks.

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW  VIEW  BizBroadcast

@ M f X QB Y e

About
Load BizMet Select Query Refresh Calculate Design View  Check Activate
Bizlnsight?  Assistant  Data Data Workbooks Formulas Mode Data for Errors
Bizinsight

How Excel looks when there
is no open workbook

If the Excel version being used is older than Excel 2013, a distribution that uses the PACKANDGO
RenderFormat will cause a prompt to occur during distribution that must be cleared before the
distribution will proceed.

#2¢ BizInsight X

 Please close other workbooks before continuing with the
PackNGo process

To resolve this issue, upgrade to a supported Excel version that is 2013 or newer.

3. Onthe BizBroadcast ribbon tab, click on the Scheduler START button.

TENEEE
: = =
Run Mew Distribution Application Email Set

Maow Template Settings  Settings Scheduld
Eroadcast Report Distributlt

cheduling

4. When the Scheduler is started, the Scheduler START button will update to display "Scheduler
STOP".
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v 9 © Help

o Check for Updates

I = TR

Run Mew Distribution Application Email Set ) Scheduler Pictivate Update
Mow Template Settings  Settings Schedul Template 1] About
EBroadcast Report Distrib cheduling

A IMPORTANT

Minimize the Excel session that is running Scheduler and do not use it for any other Excel work. Start a
second Excel to continue working with Excel worksheets or BizInsight reports.

11.3 Stopping the Scheduler

To stop the Scheduler, click on the Scheduler STOP button. This will stop Scheduler from polling
the Scheduler directory for reports to run.

A @ Hep
&fﬁ Check for Updates

Run  Mew Distribution &pplication  Email Set || Scheduler Pctivate Update
Mow Template Settings  Settings Schedul Template [m] About
Broadcast Report Distrib cheduling
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11.4 Managing the Scheduler

There are some options for the Scheduler that can be managed using the Set Schedule dialog.

S e ()
Frequency Schedule Detils
1 Hour Daily
& Day & Din the folloaing days
™ ek PP Sm T Mom [ Te I Wed [ Thu [T Fi [ Sat
" Manth I Every Weskday
= Run Onca ™ Papast aftor this nuber of days: |1
Start fime: |04 15 = aM T BEM
Bagin schedula on o after [ Enday . i s+
Sgpplication Settings
Schaduler Polling Interval |5 Wrines
Cehaduler File Path |:'. Lisers! e AppDatailocal BeEroadcast

Manage Scheduled Files | Save a3 Schedule File | I QK ” Cancel

Use the Scheduler Polling Interval field to change how frequently the Scheduler checks for reports
that need to be run. The minimum allowable minutes for this setting is 1 minute; the maximum
number of minutes allowed is 1,440 minutes which is approximately 24 hours.

The folder that the Scheduler monitors for reports to be processed can be changed using the
Scheduler File Path field. Type in a path or click on the ellipses button to browse to the desired
folder. The folder must already exist and all users who will be saving reports to that folder must have
Modify rights to the directory.

The Manage Scheduled Files button opens a dialog displaying the contents of the Scheduler File
Path.
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®

Schedule File Manager

Scheduler File Path  [C:\Users) \ippDats)Local BizBroadeant ~

Init Last Run Mext Flun
File Hame Dats Time Time | Schedule Disable

Management Report.xlix | 7/29/2016 F/31/2016 2:00 AM | Each Sun at 2:00 AM ewery 1 weekjs) False

Open | | Enable/Disable | I Delate Close

11.5 Scheduling Macro-Enabled Workbooks

The Scheduler is able to process macro-enabled workbooks but when saving the workbook as a
scheduler file, the format defaults to the .xlsx file type. To ensure the workbook is saved as a macro-

enabled workbook, do the following:

1. After selecting the schedule frequency, click the Save as Schedule File button to save the

schedule.
—Application Settings
Scheduler Polling Interval |5 Minutes
Seheduler File Path |r,-\u:em \ippData‘Local\EizEroadeast | -
Manage Scheduled Files | q Save as Schedule File | ’ [ ok || Cancel

2. Inthe Save As menu, select the Save as type drop-down menu and save the schedule as .xlsm
format.
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oy Save As 4
v « Local » BizBroadcast v Search BizBroadcast L
Organize « New folder = 0
A e ) A
& OneDrive Mame Date modified Type
Bin TAE/2016 9:29 AM File fol
3 This PC - o e
o B Cash Flow.alsx 7/29/2016 8:32 AM Micros
e Toarlilb— e L e < >
File name: | v|
Save as type: |"adsx files (*xlsq) W
* ad=x files (*xlsx)
~ Hide Folders Al files (*.%) E I

A IMPORTANT

The scheduled file must be saved as .xIsm to distribute a macro-enabled workbook. Macros will fail to
execute if .xlsx is left selected.
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12. Conditional Formulas

Using Excel conditional formulas enables powerful functionality. It enables control of when a row of a
Distribution List is processed, or determines alerting.

Conditional behavior is triggered when BizBroadcast encounters the phrase “DoNotProcess” as the
value for either the Path or EmailTo parameter for a row in the Distribution List; BizBroadcast skips
the row. Specifying a DoNotProcess value can be used to process parameters or perform alerting
conditionally.

Using the below Order History example, suppose a particular company does not have any orders for a
particular month. You can use an Excel IF statement to evaluate whether there were any items
ordered and, if not, cause BizBroadcast to skip the distribution of a report for that particular
company.

A B C D E F
_IZ_ CompanyNamelnput
3 Order History as of January 2010
4
]
B Product Quantity Unit Price Total sale
7 Widgets 10 $  0.45 $4.50
8 Grommets 12 5 012 51.44
g Cylinders 3 5 150 54.50
{10
i 11 Total $10.44
12

To accomplish this, the following IF statement can be added to the EmailTo parameter to check
whether the Total Sales for the company is $0.00:

=IF('Order History'!E11>0,"john@CompanyA.com","DoNotProcess")

This IF statement evaluates the cell E11 on the Order History tab, in order to determine if it is greater
than 0. If it is greater than 0, the email address of the recipient is placed in the EmailTo parameter for
that row. If the cell E11 evaluates to 0 or less, the text “DoNotProcess” is placed in the EmailTo
parameter field for that row and BizBroadcast will skip that row in the distribution.

This can be used very effectively to achieve alerting. An email can be sent to alert an individual to a
situation, perhaps low inventory levels or an account balance dropping below a desired level. Simply
ensure that the report contains a cell with the value to be measured and then create an IF statement
in the EmailTo parameter of a Distribution List that evaluates that cell and supplies the email address
of the recipient when the desired criteria is satisfied.
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vl
5

Conditional Formulas Example.xlsx

13. Licensing

BizBroadcast comes with a 45 day trial during which all capabilities are functional. Once the trial is
expired or if BizBroadcast has been installed on the workstation before, the ribbon will only have a
few buttons enabled until the product is activated.

HOME IMNSERT PAGE LAYOUT FORMULAS DATA, REVIEW VIEW BizBroadcast

13

Activate Buy
(] About Mow

Broadcast Report Distribution and Scheduling

For instructions on how to license BizBroadcast or move a BizBroadcast license, see the document
titled Managing BizNet Product Licenses included in the product documentation download or on the
online product documentation site, http://biznetsupport.net/webhelp/.

14. Important Tips for Achieving Best Results

When using BizBroadcast, the following guidelines should be followed to achieve the best results:

1. When adistribution is running, do not multi-task. The Excel session in which the distribution is
running should always have the current focus. If the reports being distributed are complex and
take time to complete, BizNet Software recommends moving BizBroadcast to a dedicated
workstation (or virtual image).

Multi-tasking while a BizBroadcast distribution is running can cause incorrect values in the
resulting output.

2. ltisrecommended that source workbooks reside on the workstation where BizBroadcast is
installed and that output be saved to a local directory. This eliminates problems that can be
caused by interruptions to access of those locations.

3. When using Tabbed Parameters, better performance can be achieved by breaking the parameters
into smaller distributions. If the output needs to be in a single file, use the MergeFiles capability to
merge the results back together.
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BizBroadeost Distribution List
Reguired A feas ore reguired Agifitho
RenderFormat IF‘a‘th Emni|Tn|Emni|5u|1_j=|:l: Selection FileName ||:|v|=|:||! hMergeFiles
WM @i B rosdcast \WiergeFiles Rapoet Mergel Q0L | 002 | 0o | 0od | 005 | 00s
Al &8I zBroadcast\MengaF les Repor  Margel 0a7| 008 | 00| 010| 911 a1z | 013|014
WLEH c'8izBroadcast MergeFiles Feport Tilarge3 015|017 030|021 | 100
LM 8 brosdcast\WMergeFiles Repot Firl Repoet 200|201 | 202|203 OB eBroadcast \hergefilasher

gel. sy ehBizBrosdeast\WiergaF
lasharge 2. al su; o \BirBroadoasth,
MergeFilesherge.alss

4. Ifyou plan to add a workbook to the BizInsight Navigation Pane that contains a BizBroadcast
distribution list, you need to save the workbook that is created by the drag and drop before trying
to run the distribution. If you do not save it before trying to run the distribution, the following

error occurs:

BizBroadcast

== Details

‘BizBroadcast’ has fired an exception. Click the ‘Details’ button to see the detailed
information about the ermor.

Exception Type:

mscorlib.

mscorlib.
BizBroadcast.
mscorlib.
BizBroadcast.
mscor1ib.
BizBroadcast.
mscorlib.
AddinExpress.
mscorlib.

Date and Time:
Machine Mame:

£

Exception Source: mscorlib

System. I0.FileNotFoundException

Exception Message: Could not Tind file "Balance Sheetsi'.
Exception Target Site: wWinIOError

---- Stack Trace ----
System. I0.__ Error.wWinIQError{errorCode As Int32, mavberFull

d11: N 0202 (0OxCA) IL

System.I0.File. InternalCopy(sourceFileName As String, dest

di1: N 0152 (Ox98) IL
AddinModule.MakeworkingCopy({origFileName As S
di1: N 0068 (Ox44) IL
AddinModule.RunNow(runTypevalue As RunType)
dl1: N 1850 (Ox73A) IL

AddinModule. btnRunNow_OnClick(sender As Objec
di1: N 0224 (OXED) IL

M50. ADXR.ibbonButton.DoInternalaction(e As ADX
d11: N 0035 (Ox23) IL

{Outer Exception)

6/24/2016 12:56:06 PM
KEARL_PC

]

Exception Source: mscorlib

Exception Type: System.lO.FileNotFoundException
Exception Message: Could not find file 'sheetname’.
Exception Target Site: WinlOError
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15. Useful Excel Capabilities

Because BizBroadcast is 100% Excel based, many of Excel’s capabilities can be used to customize a
report. For example, an Excel IF() function can be used to perform conditional evaluation of some
criteria and control whether a report is distributed or not.

Excel’s CONCATENATE() function can be used to concatenate strings for your report. For example,
in the below screenshot, the CompanyName parameter value is concatenated with the string “Order

History for “.

fr | =COMCATEMATE(Order History for *, 568)

=
-

4

BizBroadcast Distribution List

FRequired At feast ome requined
5 Renderformat [Path EmailTo |Emailsubject
] |:1L'SH' ohmECompanyd com  Ordar History
7 | KLEK susani@CompanyE.com  Order History
B | XLEX ane@CompanyH.com  Order History

g

Selection

Qrder History ||:||'E|Ef Hi story for Company &

Order History
Order History

FileName Companyfame

o pany &

Order History for Company E Corm pany E
Order History for Company H  Company H

The current date could also be concatenated as a string using the TODAY() function. For example, the
month and year are concatenated to the FileName parameter in the below screenshot.

- J|'| =COMCATERATE " Qrder History For , TEXT[TOD
A i C =]

1
2
1 BisBroadeast Distribution List
4 Required Al feast ome reguired
i RenderFormat |Fath EmailTo |Emall5uhju1:
& [.D{LS.N. john@CompanyAoom  Ovder Histary
7OMLEM susan@CompanyE. com  Order History
B (MLSM ane@CompanyH.com  Order Histary
9

CoDaT ), “IAbAbA b WYY

Selection
Order History [nlm: er History for Movem ber 2014
Order History  Grder History for Movem ber 2014
Order History

£ :

FileMame:

Order History for November 2014
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16. Directive Quick Reference

Directive Purpose Where Used

[NORENAME] Can be used to prevent a User- Add immediately after the User-Defined
Defined parameter value from being | parameter name in the Additional Optional
used in a worksheet name created | Parameters section of the Distribution
by BizBroadcast Template

[CONTENT] Used to specify where the Included in the value being used for the
BizBroadcast output will be placed |MERGEFILES optional parameter. Paths to
in a resulting PDF file that merges all PDF files being merged are combined and
additional PDF files together. separated with semi-colons. The [CONTENT]

directive is included as semi-colon delimited
value.

For

example: C:\CoverSheet.pdf;C:\ExecSummar
y.pdf;[CONTENT];C:\SummaryNotes.pdf

[HIDE] The [HIDE] directive can be used to | Use in the Selection distribution parameter
include input sheets and data in front of the sheet or sheets to be included
validation list source data to ensure |[but hidden in the resulting distribution
that the data validation lists output.
continue to function in the resulting
distribution output but keep the
sheets hidden for user friendliness.

[DELETE] The [DELETE] directive can be used |Use in the Selection distribution parameter
to specify one or more sheets to be |in front of the sheet or sheets to be removed
deleted from the resulting from the resulting distribution output
distribution output file.

[RECALC] Can be used to override the “For Used with the Calculation optional

Each BizBroadcast Item” calculation
setting in Calculation

Settings. Supported values

are: Sheet, Workbook, Full or
Rebuild

parameter.

[REFRESH_BizNe
t]

Can be used to override the “Refresh
Analysis Sets” setting in Calculation

Used with the Calculation optional
parameter.
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Directive

Purpose

Settings. Supported values are True
or False

Where Used

[REFRESH_LISTS
]

Can be used to override the “Refresh
User Lists” setting in Calculation
Settings. Supported values are True
or False

Used with the Calculation optional
parameter.

[CALC] Used to let BizBroadcast know Used in the Selection parameter of the
about all supporting sheets that may | BizBroadcast Distribution
be required for functions to properly | Template. Precedes the names of all
recalculate. supporting sheets separate by commas.
[PW:] Used to set a password for a Used in the Selection parameter field. It
protected sheet. should follow any other directives and the
password is supplied within the directive
such as [PW: margarine]
[PRESERVE] Used to instruct BizBroadcast to Used in the Selection parameter field.
preserve formulas that are listed in
the Application Settings > Formulas
> Preserved Formulas list for the
specified sheet.
[NOPRESERVE] |If the Preserve Formulas for each Used in the Selection parameter field.
Broadcast Item is enabled in
Application Settings > Formulas, this
directive can be used to override
that option and preserve all
formulas in the specified sheet.
[PRE] Used to instruct BizBroadcast to run |Used in the Macros dialog.
a macro before Excel calculation
[POST] Used to instruct BizBroadcast to run |Used in the Macros dialog.

a macro after Excel calculation
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